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A meeting of all HODs and Dean Academics was conducted in the office of Dean Academics on 08-10-20 at
02:15 pm. During the meeting following staff members were present.

Dean Academics In-Chair
I.  Dr. Jitender Jindal, HOD Chemistry Member
2. Ms. Archana Sahoo, HOD Physics --do--

3. Mr. Y.P. Singh, HOD Mathematics --do--

4. Mr. Mohit Sethia, HOD Commerce --do--

5. Dr. Hemant, HOD Geography --do--

6. Mr. Yash Gaur, Asst. Prof. Botany --do--

Minutes of Meeting

During this meeting following points were discussed.

|. It is mandatory for all the faculty members to fill the lecture details in the google form circulated
from the office on daily basis.

2. Video lecture will be recorded and made available to all the students.

All the faculty members will update their teacher’s diary and heads will check them on weekly basis.

4. Attendance is mandatory in all the classes and proper record of attendance will be maintained in the
teacher’s diary.

5. Mentors are required to call the parents of regularly absent students on weekly basis. The remarks of
the phone call will be submitted in the office of Dean Academics.

6. Heads will plan the time table for the physical classes in the next week.
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All heads are requested to arrange a departmental meeting and discuss all the points with the faculty members
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Copy to:
|. Director, RPSGOI

2. Principal, RPSDC
3. Registrar, RPSGOI
4. All Heads
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A meeting of all HODs and Dean Academics was conducted in the office of Dean Academics on
31-10-20 and 11-11-20 at 02:00 pm. During the meeting following staff members were present.

Dean Academics In-Chair
l. Dr. Jitender Jindal, HOD Chemistry Member
2. Dr. D.R. Bhardawaj, HOD Life Sciences --do--

3. Ms. Archana Sahoo, HOD Physics --do--

4. Mr. Y.P. Singh, HOD Mathematics --do--

5. Mr. Mohit Sethia, HOD Commerce --do--

6. Dr. Hemant, HOD Geography --do--

7. Dr. Rajesh Dagar, HOD Humanities --do--

Minutes of Meeting
During this meeting following points were discussed.

|. Sitting arrangement of all the classes was finalized in UG and PG blocks.

2. Open elective paper of M.Sc. Physics and Geography 3™ semester was finalized. The actual

scheme of M.Sc. Maths is still not provided by the University. So the open elective paper of

M.Sc. Maths will be finalized accordingly.

Time table of the current session has already been finalized. However, heads will still check

the discrepancy (if any) in the time table and submit the individual faculty time table to the

office of Dean Academics either in soft copy through mail or hard copy.

4. The faculty members will prepare their teachers diary as per the time table given to them.
The list of students has already been sent to the mail ids of all heads. Teacher’s diary should
be maintained properly, which is required to be checked by the HOD on weekly basis.
[Faculty members should ensure that proper sitting arrangement is maintained in their class.
They should also ensure that only students as per the list given by the office are present in
their class. Faculty members will not allow any student to go outside during theory as well as
lab classes except medical emergency. Such students create indiscipline after coming out
from their classes. Faculty members should take a round of the building during their vacant
classes and check that proper discipline 1s maintained in the campus.

5. Mentors of all the classes has been finalized. They will talk to the students assigned to them
and make a proper record of the meeting. The record can be managed in the format which has
already been sent to the Heads.

6. Faculty members will identify “Excellent, Average and Poor” students on the basis of their
performance and start caring them accordingly. For better understanding of the subject you
can also ask the students to prepare daily notes. Important questions and answers can be
given to poor students and they may be asked to write it in note book. So there must be a
different strategy for different levels of the students.

7. Faculty members will verify the roll numbers of absent students and hand over it to the
concerned lab attendants visiting their class.
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Adjustment of lectures will be done department wise. Before going on leave faculty members
~ will adjust their lectures and leave should be taken through proper channel. Adjustment
should be treated as most serious. Concerned faculty will go to the particular room where the
adjustment is being done. All heads will maintain adjustment register in which day wise
entries will be made. The adjustment should be shared in Whatsapp group “RPSDC” daily.
HODs will divide the group for practical classes. The groups along with time table of lab will
be displayed on the notice board of respective labs. Students are not allowed to change their
groups without prior permission of HODs. Lab work should be more emphasized. Faculty
members should properly check the lab record prepared by students.

10. The remaining practicals of 4™ and 2™ semesters (excluding the experiments performed by
the students before lockdown) will be performed by the students in this semester. It is the
duty of concerned lab teacher to ask the group of students about remaining experiments and
instruct the students to perform it.

I1. All the faculty members will submit their teacher’s diary of previous semester to their heads.
Heads will submit the same to the office of Dean Academics.

12. HODs will check and verify that prescribed scheme and syllabus is being taught in various
UG and PG classes. If any ambiguity is found it must be reported to Dean Academics timely.

13. Faculty members will go to their respective classes timely and will leave the same according

to the scheduled time. After dispersal of classes at 03:30pm, you will allow girls students to

leave the room first followed by the boy’s students. Teachers whose last lecture is vacant will

check that proper discipline is maintained in the corridor and stairs while students are going
back to buses from their classes.

14. The time table of B.Sc. Non-Medical 3" Sem Section A (JAM Section) has been finalized
and classes will be conducted accordingly.

All heads are requested to arrange a departmental meeting and communicate the above
mentioned points to their faculty members.
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2. Principal, RPSDC
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A meeting of all HODs, Registrar and Dean Academics was conducted in the office of Dean
Academics on 28-01-2021 at 12:45 p.m. During the meeting following staff members were present.

Dean Academics In-Chair
1. Dr. Devender Yadav, Registrar Member
2. Dr. Jitender Jindal, HOD Chemistry --do--

3. Dr. D.R. Bhardawaj, HOD Life Sciences --do--

4. Ms. Archana Sahoo, HOD Physics --do--

5. Mr. Y.P. Singh, HOD Mathematics --do--

6. Mr. Mohit Sethia, HOD Commerce --do--

7. Dr. Hemant Kumar, HOD Geography --do--

8. Dr. Rajesh Dagar. HOD Humanities --do--

Minutes of Meeting

During this meeting following points were discussed.

I. IGU has finalized the date sheets of UG 2™ and 3" year. In view of this we should focus on

syllabus completion. However, we are in a comfortable position as far as syllabus status is

concerned but still it is our prime duty to check and ask all the students regarding exact status of
the syllabus. After verifying the syllabus status, we must ask our faculty members to complete

the syllabus in these classes before 07-02-2021.

As we know that 2" class test is going on in all UG classes and 1* class test in PG 1" semester

only. To check the academic performance of the students the papers must be marked timely and

result must be submitted to result branch in time. So all heads are requested to instruct the faculty
members of their department to submit the awards before 04-02-21 so that result can be finalized
and Academically good and non performing students can be identified.

3. Final sessional examination of UG 2™ and 3™ year must be conducted in open book format.
Question papers will be shared in WhatsApp groups of the students and they will be required to
answer the said questions. After attempting the paper. students will submit the PDF of that to
their concerned teacher. After all the examination are over, students will submit the hard copy of
their papers 1o concerned teacher in college. [t will be the responsibility of the teacher to conduct
the examination and prepare the result. The final sessional examination of PG 3 semester will
be conducted on university pattern and date sheet will be prepared by exam branch which will be
shared with students and heads as earliest. Heads are required to submit the question paper in
university pattern 10 Mr. Manjeet latest by Monday 01-02-21.

4. Alter the syllabus is over, special classes for non performing students will be conducted. These
classes will be conducted between 08-02-21 to 15-02-21. The students will be short listed on the
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basis of their performance in 1* and 2™ class tests. Heads will plan the time wble of these
classes.
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5. Heads are requested to ask the teachers to submit the list of experiments conducted in different
groups of all the classes. You can submit it by Saturday.

6. Mentors of all the classes including PG 1*' semester will call the highly irregular students and
submit the feedback to the Dean Academics latest by Monday 01-02-21. Mentorship will be very
serious and must be performed obediently.

7. Heads are required to appoint lab In-charges. Departmental notice boards must be properly
handled and notices related to current scientific approach of the subject must be pasted time to
time. In similar manner the notice boards of labs must be designed accordingly.

8. Proper care must be taken for 1% year students of UG and PG classes. They must be given good
quality lectures. Lab work must be carried out in a planned manner.

9.

Overall there must be a proper planning of all head of the department to run their department
smoothly. |

All heads are requested to arrange a departmental meeting and communicate the above
mentioned points to their faculty members.
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Academic Calendar (2020-21)

B.A., B.Sc., B.Com.: 3™ & 5® Semester
M.Sc.: 3" Semester

Week: Monday to Saturda (Except 2™ Saturday) College Timing: 9:00am to 3:30pm
Date otal Lecture scheduled : Remarks
Days
15/09/20 to 19/09/20 05 | Total Days: 120 Class Test:
21/09/20 to 26/09/20 06

Holidays: 07
28/09/20 to 03/10/20 06 1" Class Test: 21/12/20 to 26/12/20

Working Days: 113 Marks Submission Date: 30/12/20

05/10/20 to 14/
Oto14/1020 | 08 2° Class Test: 23/01/21 to 30/01/21

og | Holidays:

15/10/20 to 24/10/20 Marks Submission Date: 03/02/21
26/10/20 to 31/10720 06 2nd October: Mahatma Gandhi Jayanti (Friday)
. 02/11720 to 07/11720 06 4th November: Karwa Chauth (Wednesday) Spﬂfiﬂl Classes:

09/11/20 to 13/11/20 05 | 12" Nov to 14" Nov: Deewali (Thursday to Saturday) | 08-02-21 onwards

16/11/20 to 21/1 1720 06 14" JIIIIII!I'}': Makar Sankranti fThlII‘Sﬂﬂ}’}

Syllabus Coverage Schedule:

23/11/20 to 28/11/20 26" January: Republic Day (Tuesday)

06
30/11/20 to 05/12/20 06
07/12/20 to 11/12/20 05

Syllabus may please be covered up to
06-02-2021

14/12/20 to 19/12/20 06
21/12/20 to 26/12/20 06
28/12/20 to 02/01/21 06
04/01/21 to 08/01/21 0s
11/01/721 to 16/01/21 06
18/01721 to 23/01/21 06
25/01/21 to 30/01721 06
01/02/21 to 06/0221 06

Commencement of Examination of 3™ and 5"
Semester UG & PG

01/03/21 Next Semester Starts

19/02/21

Note: If the number of teaching days fall less due to unforeseen reasons, it should be the
responsibility of each faculty and HOD to cover the course by taking extra classes. The classes will
be conducted in online/offline mode, subject to directions from State Government, if any

Dean Academics E:.L_
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Principal
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B.A., B.Sc., B.Com.: 1*', 3" & 5" Semester
M.Sec.: 379 Semester

Week: Monday to Saturday (Except 2" Saturday) College Timing: 9:00am to 3:30pm
Date Total '}y ecture scheduled Remarks
Days .
15/10/20 to 24/10/20 08 | Toial Days: 123 Class Test:

26/10/20 to 31/10/20 06 Holidays: 08
02/11/20 to 07/11/20 06 Working Days: 115

09/11/20 to 13/11/20 0s e - :
| “Holidays: 274 Class Test: 23/01/21 to 30/01/21
16/11/20 to 21/11/20 06 | Marks Submission Date: 03/02/21
ih
.23“ 1720 to 28/11/20 06 4" November: Karwa Chauth (Wednesday) 3rd Class Test: 22/02/21 to 27/02/21

30/11/20 to 05/12/20 06 12" Nov to 14" Nov: Deewali (Thursday to Saturday) | Marks Submission date: 03/03/21

1% Class Test: 21/12/20 to 26/12/20
Marks Submission Date: 30/12/20

07/12/20 to 11/12/20 0% 14" January: Makar Sankranti (Thursday)
Syllabus Coverage Schedule:

-| 4/12/20 to 19/12/20 06 26" January: Republic Day (Tuesday)

21/12/20 to 26/12/20 T 16" February: Vasant Panchami (Tuesday) 34% Syllabus Up to 7" December
. | S , _ 33% Syllabus up to 16" January
28/12/20 to 02/01/21 06 | 11" March: Maha Shivratri (Thursday) 33% Syllabus up to 27" February

04/01/21 to 08/01/21 05 i
Revision Starts from 1* March
11/01/21 to 16/01/21 06 ) Onwards

18/01/21 to 23/01/21 | 06
25/01/21 to 30/01/21 | 06
01/02/21 t0 06/02/21 | 06
08/02/21 to 12/02/21 | 05
15/02/21 to 20/02/21 06
22/02/21 t0 27/02/21 | 06
@ 010321 00600321 | 06
08/03/21 to 12/03/21 | 05

- . o — - ——

Commencement of Examination of 1%, 3“‘ and 5"
15/03/21 Semester UG & PG

=

01/04/21 Next Semester Starts

] P, R —d

Note: If the number of teaching days fall less due to unforeseen reasons, it should be the
responsibility of each faculty and HOD to cover the course’by taking extra classes. The classes will
be conducted in online/offline mode, subject o directions from State Government, if any 1 '

Principal
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Academic Calendar (2020-21)

M.Sc.: 1* Semester

Week: Monday to Saturday (Except 2° Saturday) College Timing: 9:00am to 3:30pm
l L .
Date | 20t Lecture scheduled Remarks
Days
Total Days: 69 Class Test:

Holidays: 04
1** Class Test: 23/01/21 to 30/01/21

2]1”21"2“ to 26/12/20 UG 1‘.“|+|\]i“g DII}'E: 65 Marks SuhmiSSiﬂn Date: 04/02/21
28/12/20 to 02/01/21 ' 06 -__I Ill“ll'l:’t"i' E =S SIS 2™ Class Test: 22/02/21 to 27/02/21
04/01/21 to 08/01/21 | us S Marks Submission date: 03/03/21
| 14" Junuary: Makar Sankranti (Thursday)
.I 1701721 to 16/01/21 (M |
' | 26" January: Republic Day (Tuesday) Syllabus Coverage Schedule:
18/01/21 to 23/01/21 06 4 = - : =
T - 16" February: Vasant Panchami U‘uuad.l” Syllabus may please be completed up
S Mareh: Maha Shiveatri (Thursday) to 5" March 2021 '
01/02/21 to 06/02/21 | 06 |
08/02/21 to 12/02/21 | 05
15/02/21 t0 20/02/21 | 00
22/02/21 10 27/02221 | 06
01/03/21 to 06/03/21 00
08/03/21 to 12/03/21 05
r
i |
_! |
il I S
15/03/21 - Commencement of Examination
01/04/21 | Next Semester Starlts

e i ———— <
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Note: If the number of tcaching days fall less due to’ unforeseen reasons, it should be the

responsibility of cach faculty and HOD to cover the course by taking extra classes. The classes will

be conducted in online/cflline mode, subject to directions from State Government, if any | ‘
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RAO PAHLAD SINGH GROUP OF INSTITUTIONS

(Engineering, Management
Approved by AICTE/Govt. of India, Affiliated to |.G.U., Meerpur
Balana, Mohindergarh, Haryana - 123029

Contact No. : 01285-241431 ; Fax : 01285-241434
Email : rpsbalana@gmail.com ; Website ! www.rpsinstitutions.org

LIST OF HOLIDAYS

List of holidays to be observed during calendar year 2021.

Sl. No. | Name of Holiday Date Day of week
I. | Makra Sakranti Jan,14 Thursday
2. | Republic Day Jan,26 Tuesday
3. | Vasant Panchami Feb,16 Tuesday
4. | Maha Shivratri Mar, | | Thursday
5. | Hol/ Dhulandi Mar,29 Monday
6. | Ram Navmi Apr, 21 Wednesday
. 7. | Janamashtmi Aug, 30 Monday
8. | Mahatma Gandhi Jaynti Oct,02 Saturday
9. | Dusshera Oct, 15 Friday
10. | Diwali Holidays Nov, 01-06 Monday -Saturday
Sl Bj? S
vénder S Yadav Dr. Mahesh K. Yadav
Registrar Director



RAO PAHLAD SINGH DEGREE COLLEGE

(Approved by DCHE / Gove of Haryans & AfMlisted to lndirs Gandhbi University, Meerpur)

Satnali Road Balana, Mohindergarh Haryana-123029
Telephone: 01285-241432 Fax: 241431
E-mail: rpsbalana@gmail com, Website: www.rpsdegreecoliege.org

Date: 23-01-21

NOTICE

All the faculty members are hereby requested to submit the details of syllabus covered in
their respective classes up to 23-01-2021. The proforma is attached herewith. Please forward the

same up to 30-01-2021 so that sessional examinations can be planned accordingly.

1IN
Dr. Y:}; pnl?gém} i

Dean Ac¢hdemics
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RAO PAHLAD SINGH DEGREE COLLEGE

(Approved by DGUHE / Gove of Harvana & AMliated to Indira Gandhl University, Meerpur)

Satnali Road Balana, Mohindergarh Haryana-123029
Telephone: 01285-241432 Fax: 241431

E-mail: rpsbalana@gmail.com, Website: www.rpsdegreecoliege.org

Date: 27-02-21

NOTICE

All the faculty members are hereby requested to submit the details of syllabus covered in

their respective classes up to 27-02-2021. The proforma is attached herewith.

Y

Dr.Y ashpal l W’Y‘r\q_/
i/

Dean Academics
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RAO PAHLAD SINGH DEGREE COLLEGE

(Approved by DGHE/ Govt. of Harysna & AfMilisted to fndirs Gandhi University, Meerpur)

Satnali Road Balana, Mohindergarh Haryana-123029
Telephone: 01285-241432 Fax: 241431

E-mail: mbﬂgm@mail.éum, Website: www.rpsdegreecollege.org

Date: 25-03-2021

CIRCULAR

All the heads are hereby requested to prepare their departmental t
0-21. While preparing the time

ime table as per the common

slots given in the file for the upcoming even semester session 202

table of your department you should take extra care about faculty members who are teaching

NET/JAM classes and offer them only PG or the classes which have their sitting arrangement in

PG block only. Please avoid giving them classes which are running in UG block. However, if it is

mandatory and departmental requirement, then only you can assign them classes in UG block but

be careful that they don’t have two consecutive classes one in PG block and the second in UG
block. Last date to submit the departmental time table in the office of Dean Academics is 30-03-
2021. Please prepare your time table in due course of time as per the work load given as under

and make sure to enter the same in the master copy maintained in Dean’s Office:

Heads: Total Work Load 20 Lectures per week (Including NET/JAM Classes, if assigned)
NET/JAM Faculty: Total Work Load 28 Lectures per week (Including NET/JAM Classes)
Practical Subjects: 30-32 Lectures per Week

Non Practical Subjects: 28-30 Lectures per Week

A kind cooperation from you all will highly be appreciated. C

%@3]0'\ @dﬁ;

Dr. Yashpal Sharma
Dean Academic Affairs
R.P.S. Degree College, Balana, Mahendergah

A Copy of the above is forwarded to followings:

Director, RPSGOI for necessary information
Registrar, RPSGOI for necessary information
Principal, RPSDC for necessary information

All Heads for necessary action and timely submission of the time table | %

bt

B W N -



RAO PAHLAD SINGH DEGREE COLLEGE

Approved by DGUE / Govt, of Haryana & AfMiliated to Indire Gandhi University, Meerpur)

Satnali Road Balana, Mohindergarh Haryana-123029

Telephone: 01285-241432 Fax: 241431
E-mail: rpsbalana@gmail.com, Website: www.rpsdegreecollege.org

—

Date: 07-04-2021

CIRCULAR

It 1s to inform you all that classes of UG, PG 4% and @* semesters and UG, PG 2™ semesterdge.

commencing w.e.f. 12-04-21 and 26-04-21 respectively as per the academic calendar attached

herewith. So you are requested to plan all your departmental academic activities as per the given

academic calendar only.
a/%m}\
Dean Academic Affairs

A copy of the above is forwarded to followings:

I Director, RPSGOI for necessary information

: . : " )
2. Registrar, RPSGOI for necessary information |4\
&
3. Principal, RPSDC for necessary information AV
4,

All Heads for necessary information and action \ Q‘,\d‘[ﬂ/



R.P.S. Degree College, Balana, Mahendergarh

Sitting Arrangement for the Academic Session 2020-21

Room Number

Sr. No. [Class
| 1 B.S¢c Non Medical 6th Sem Section A 108 (PG Block)

2 B.Sc Non Medical 6th Sem Section B : 203

3 B.Sc Non Medical 6th Sem Section C 205

4 qBJ.Sur: Non Medical 6th Sem Section D .| 206

5 B.Sc. Medical 6th Sem Section A 201

6 FB.Sc. Medical 6th Sem Section B 2}]2

7 B.Sc. Honors Physics 6th Sem | 208

8 B.Sc. Honors Chemistry 6th Sem | 306 B (PG Block)
9 B.Sc. Honors Maths 6th Sem 401 (PG Block)
10 B.A. 6th Sem 209

11 E.Cum. 6th Sem 207 '

12 ‘B.Sc. Non Medical 4th Sem Section A 212

13 B.Sc. Non Medical 4th Sem Section B 304

14 B.Sc. Non Medical 4th Sem Section C 305

15 TB.S::. Non Medical 4th Sem Section D 306

16 B.Sc. Medical 4th Sem Section A 309

17 B.Sc. Medical 4th Sem Section B 312 -

18 B.Com. 4th Sem 308

19 B.A. 4th Sem 301

20 .B.Sc. Honors Physics 4th Sem 12

21 B.Sc. Honors Chemistry 4th Sem 13

22 B.Sc. Honors Maths 4th Sem l 402 (PG Block)
23 M.Sc. Physics 4th Sem A 208 (PG Block)
24 M.Sc. Physics 4th Sem B 201 (PG Bluck;
25 M.Sec. Maths 4th Sem A | 306 A (PG_ Blnc;}
26 |M.Sc. Maths 4th Sem B 305 (PG Block)
27 M.Sc. Inorganic Chemistry 4th Sem o 363 (l;E; Block)
28 M.Sc. Physical Chemist?y 4th Sem [ 303_(p(; Block)
29 |M.Sc. Organic Chemistry 4th Sem 302 (PG Block)
30 [M.Sc. Geography 4th Sem 409 (PG Block)
31 B.Sc. Non Medical 2|;d Sem Section A B 4-[]4 e
32 [B.Sc. Non Medical 2nd Sem Section B e e
33 B.Sc. Non MedicaTan Sem Section C T o 40-;__

34 B.Sc. Non Medical 2nd Sem Sectiu:l-)r 1T ; ;07

| — IS




411

35 LB.Sc. Medical 2nd Sem Section A

36 J.B.Sa':. Medical 2nd Sem Section B 412

37 B.Com. 2nd Sem 408

38 B.A. 2nd Sem 409

39 [I.’-.Sc. Honors Physics 2Znd Sem 401 |
40 B.Sc. Honors Chemistry 2nd Sem 402 |
41 B.Sc. Honors Maths 2nd Sem 406 (PG Block)

42 M.Sc. Physics 2nd Sem A Seminar Hall First Floor (PG)

43 M.Sc. Physics 2nd Sem B 209 (PG Block) |
44 M.Sc. Maths 2nd Sem A 407 B (PG Block)

45 -M.Sc. Maths 2nd Sem B Seminar Hall Second Floor (PG)
46 hM.Sc. Chemistry 2nd Sem Seminar Hall Ground Floor (PG)
47 M.Sc. Geography 2nd Sem 407 A (PG Block)

Dean Academic



—— Balana, Satnali Road,
- .
: ' A Mohindergarh, Haryana 1230719
s RPSDC o Fax: 91-1285-24143-

DEGREE COLLEGE o et L

Approved by DGHE (Govt. of Haryana) & Affiliated to 1.G. University, Meerpur, Rewari

Ref. NoRP<DJ202/)0 S Date-l4/os o)

A meeting of all HODs and Dean Academics was conducted in the office of Dean Academics on 06-
04-21 at 12:00 noon. The agenda of the meeting was to discuss about the start of new semester for
the academic session 2020-21 and outcomes of the recently done NAAC peer team visit. During the
meeting following staff members were present.

Dean Academics In-Chair
I. Dr. Jitender Jindal, HOD Chemistry Member
2. Mr. Mohit Sethia, HOD Commerce --do--
3. Dr. Hemant, HOD Geography —do--
4. Dr. Rajesh Dagar, HOD Humanities —do--
5. Dr. D.R. Bhardawaj, HOD Life Sciences —~do--
6. Mr. Y.P. Singh, HOD Mathematics --do--
7. Ms. Archana Sahoo, HOD Physics --do--

Minutes of Meeting
During this meeting following points were discussed.

I. Time table of all the classes will be finalized and will be entered in the master copy
maintained in the Dean Academic’s office. The individual time table will also be submitted
in due course of time.

2. Sitting arrangement of all the classes was finalized.

3. The classes of UG and PG 4" and 6" semesters will commence from 12-04-21 and UG and
PG 2" semester from 26-04-21. For initial two weeks i.e. from 12-04-21 to 24-04-21 the
timings will be from 09:00 a.m. to 01:00 p.m. and after it the classes will be conducted as per
the scheduled time given an academic calendar. The academic calendar was also finalized
along with pattern of class tests.

4. Faculty required for this semester in various Departments was discussed and as per load
distribution it has been decided that in Chemistry we need 02, Mathematics 03, Commerce
02, Life Sciences 02 and in Physics 03 new faculty members. Recruitment process for the
same has been initiated.

5. The heads will plan the departmental activities as per the academic calendar.

6. The books, chemicals, glassware and other essential items required by Heads in their
respective department must be given so that purchase can be done timely.

7. The lesson plan and learning objectives and outcomes of the syllabus must be prepared by
the faculty members and submitted to Heads. Heads will submit the same to Dr. Parveen

Gaur for uploading the same on college website.
8. All the committees and cells will work properly and involve the students as recommended by

convener and members in their meetings.
9. There is a requirement to enhance the research activities in all the departments. Heads will

encourage the faculty members to write good quality research papers and publish them in
UGC listed journals of good repute. Apply for different types of Major and Minor research
projects funded by different Govt. agencies. Try to organize conferences/workshops etc. once
In a year.

10. The faculty members will prepare their teachers diary as per the time table given to them.
Teacher’s diary should be maintained properly, which is required to be checked by the HOD
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maintained in their class. Faculty members will not allow any student to go outside during
theory as well as lab classes except medical emergency. Such students create indiscipline
aﬁe'r coming out from their classes. Faculty members should take a round of the building
during their vacant classes and check that proper discipline is maintained in the campus.
Faculty members will identify “Excellent, Average and Poor” students on the basis of their
performance and start caring them accordingly. For better understanding of the subject you
can also ask the students to prepare daily notes. Important questions and answers can be
given to poor students and they may be asked to write it in note book. So there must be a
different strategy for different levels of the students.

12. Faculty members will verify the roll numbers of absent students and hand over it to the
concerned lab attendants visiting their class.

13. Adjustment of lectures will be done department wise. Before going on leave faculty members
will adjust their lectures and leave should be taken through proper channel. Adjustment
should be treated as most serious. Concerned faculty will go to the particular room where the
adjustment is being done. All heads will maintain adjustment register in which day wise

’ entries will be made. The adjustment should be shared in Whatsapp group “RPSDC” daily.

14. Lab work should be more emphasized. Faculty members should properly check the lab
record prepared by students.

15. All the faculty members will submit their teacher’s diary of previous semester to their heads.
Heads will submit the same to the office of Dean Academics.

16. HODs will check and verify that prescribed scheme and syllabus is being taught in various
UG and PG classes. If any ambiguity is found it must be reported to Dean Academics timely.

17. Faculty members will go to their respective classes timely and will leave the same according
to the scheduled time. After dispersal of classes at 03:30pm, you will allow girls students to
leave the room first followed by the boy’s students. Teachers whose last lecture is vacant will
check that proper discipline is maintained in the corridor and stairs while students are going
back to buses from their classes.

11,

All heads are requested to arrange a departmental meeting and communicate the above

mentioned points to their faculty members. J
!
\ :
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Mr. Mohit Sethia Dr. Hemant Kumar
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Dr. Rajesh Dagar Dr. D.R. Bhardawaj Mr. Y.P. Singh Ms. Archana Sahoo

L

Dr. Yﬂﬂlpﬂl Sharma

Copy to:
1. Director, RPSGOI
2. Principal, RPSDC

3. Registrar, RPSGOI
4. All Heads
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A meeting of all HODs and Dean Academics was conducted virtually through Zoom app on 07-05-
21 at 02:00 p.m. The agenda of the meeting was to discuss about the action taken regarding the
points discussed in the previous meeting (06-04-21) and outcomes of the recently ongoing online
classes. During the meeting following staff members were present.

Dean Academics In-Chair
|. Dr. Jitender Jindal, HOD Chemistry Member
2. Mr. Mohit Sethia, HOD Commerce --do--

3. Dr. Hemant Kumar, HOD Geography --do--

4. Dr. Rajesh Dagar, HOD Humanities —do--

5. Dr. D.R. Bhardawaj, HOD Life Sciences --do--

6. Mr. Y.P. Singh, HOD Mathematics --do--

7. Ms. Archana Sahoo, HOD Physics --do--

Action Taken with reference to the previous meeting held on 06-04-21

(S

J:

. The time table of all the classes was finalized

The faculty members required for the current semester were recruited.

The departmental requirements submitted by head of the department were sent to concerned
team(s) to initiate the purchase process.

The lesson plan and learning objectives and outcomes of all the classes were uploaded on the
college website.

The mentors were finalized and assigned the duty.

Minutes of Meeting

During this meeting following points were discussed.

k-

Time table of the online classes (work from home) was finalized and heads were asked to submit
their individual time table to Dean Academics.

A monitoring committee was constituted who will monitor the online classes. All the DPEs,
Examination clerk, Clerk academic branch and lab attendants are the members of this committee.
The status of the syllabus in online classes was analyzed and found proper.

The feedback of online classes was shared and the points like problem in visibility, poor internet
connection at some areas and students strength in classes were discussed. It was decided that
faculty members will use white board and marker for the online classes so that this kind of

problem can be sorted out.
The examination pattern was also discussed and it has been decided that sessional examination

will be conducted in online mode. A separate meeting will be called with controller of
examination also to discuss the exact pattern and date of sessional examination.



6. Mentors will call all the students and ask them to participate in online classes with their full
dedication. The feedback will be submitted to Dean Academics for further necessary action.

7. Heads and Dean Academics along with the members of monitoring committee will monitor the
ongoing online classes and submit the feedback on daily basis. The classes will be analyzed on
each and every aspect like quality of the lecture, visibility, student’s attendance etc.

8. All the heads will plan departmental activities in online mode.

The meeting ended with vote of thanks to the chair

Dr. Jitender Jindal Mr. Mohit Sethia Dr. Hemant Kumar
Dr. Rajesh Dagar Dr. D.R. Bhardawaj Mr. Y.P. Singh Ms. Archana Sahoo
go—f 4 . %
' V‘Z C. . Yashpal Sharma
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Copy to: é-) £
I. Director, RPSGOI

2. Principal, RPSDC
3. Registrar, RPSGOI
4. All Heads
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Academic Calendar (2020-21)

UG and PG 2™ Semester

Week: Monday to Saturday (Except 2*¢ Saturday) College Timing: 9:00am to 3:30pm

Total
| Date S - Lecture scheduled Remarks
| Total Days: 63 Class Test:
Holidays: 01
| 1* Class Test: 24-05-21 to 29-05-21
16-04-21 to 01-05-21 4, Woarking Days: 62 Marks Submission Date: 01-06-21
03-05-211007-05-21 | 05 Holidays: - (Date sheet will be finalized by
10-05-21 1o 1505-21 06 Examination branch)
s2.82 21" April: Ram Navami (Wednesday)

Al Sriedl - 2* Class Test: 21-06-21 to 26-06-21
24-05-11 10 29-05-21 06 Marks Submission date: 29-06-21
31-05-21 to 05-06-21 06 (Date sheet will be finalized by

Examination branch)

07-06-21 to 11-06-21 08

14-06-21 to 19-06-21 06

21-06-21 to 26-06-21 06 Syllabus Coverage Schedule:
| Eealn el - 50% Syllabus up to 05-06-21

05-07-21 to 09-07-21 0os Remaining 50% Syllabus up to
! | 05-07-21
- Commencement of Examination UG & PG 2™

11-97-21 | Semester

Note: If the number of teaching days fall less due to unforeseen reasons, it should be the
responsibility of each faculty and HOD to cover the course by taking extra classes. The classes will
be conducted in online/offline mode, subject to directions from State Government, if any. This is
tentative schedule subjected to changes as per University guidelines, if any.

. yf —
Dean Aa;;iﬁ

/)
lu = f/é-a//”
X

Principal



Balana, Sabimnali Rouosd,
Mohindergarh, Haryana 1713029
F T g = E

--------

Approved by DGHE (Govt. of Haryana) & Affiliated to 1.G. University, Meerpur. Rewari

Academic Calendar (2020-21)

UG & PG 4" & 6" Semester
Week: Monday to Saturday (Except 2% Saturday) College Timing: 9:00am to 3:30pm
Total
Date Lectu
a Days re scheduled Remarks
Total Days: 63 Class Test:
Holidays: 01
1* Class Test: 03-05-21 to 07-05-21
Working Days: 62
05-04-21 to 09-04-21 | 05 orking Daye S Marks Submission Date: 10-05-21
12-04-21 to 17-04-21 | 06 Holiday(s): (Date sheet will be finalized by
Examination branch)
19-04-21 to 24-04-21 | 06 21* April: Ram Navami (Wednesday)
26-04-21 to 01-05-21'| 06 2% Class Test: 31-05-21 to 05-06-21
03-05-21 to 07-05-21 | 05 Marks Submission Dllt-: 09-06-21
(Date sheet will be finalized by
10-05-21 to 15-05-21 | 06 Examination branch)
17-05-21 to 22-05-21 | 06
24-05-21 to 29-05-21 | 06
Syllabus Coverage Schedule:

31-05-21 to 05-06-21 | 06
07-06-21 to 11-06-21 | 05 50% Syllabus Up to 11* May 2021
Remaining 50% Syllabus up to 16®

14-06-21 to 19-06-21 | 06 June 2021

= FUG ”
21-06-21 Onwards C:mmeu:ement of Examination of UG & PG 4" and
6™ Semester

Note: If the number of teaching days fall less due to unforeseen reasons, it should be the
responsibility of each faculty and HOD to cover the course by taking extra classes. The classes will
be conducted in online/offline mode, subject to directions from State Government, if any. This 1s

tentative schedule subjected to changes as per University guidelines, if any.
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Report of TeachersFeedback (Odd Semester 2020-21)

Objectives of Survey:

To improve students’ performance, it is essential that they should understand the concepts
related to the subject clearly. This can be achieved through effective teaching and by
establishing good rapport between students and teachers so that they feel free to ask their
difficulties. Feedback is an essential part of effective learning. It is important to know
students’ expectations from teachers as well as the performance of the teacher from student’s
point of view. It is necessary to know if they are facing any difficulties. To improve the
quality of teaching, it is essential to collect feedback of teachers from students. Considering

all the above aspects, a feedback form was prepared and circulated among students during the
semester in the form of Google form. The responses from the students were collected by

IQAC.

Research Methodology:

e There were six main points designed by IQAC covered in the survey. These are as

follows:
17 Presentation & Communication Skill

78. Subject Knowledge & Coverage
Z4. Use of Resources
4 49. Interactive Teaching

5 1. Motivation
¢, ¥2. Approach ability Beyond Class Hours\

e The data has been collected directly from the students through questionnaire provided on
the Google form. The link was shared with all the students in their whatsapp groups.

Analysis and Interpretation:

For the academic year 2020-2021 (Odd Semester), teacher’s feedback is sought from around
2792 students. Their responses were fed to an excel sheet designed for the analysis by the team.
The responses were analyzed by a team of IQAC. Proper action was also taken where the
feedback is below our expectations. The question-wise outcome of the results is presented below:

R.P
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D, Motivation.

6. Approach ability Beyond Class Hours




lotal No. of Students participating in feedback process.

Feedback from Students for Overall Evaluation of Teaching Learning Methodology
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where the digits (1, 2, 3, 4, 5) introduced in Pie Chart correspond to the following :

.1 - Below Average
2 - Average
3 - Good
4 ’ Very Good
5 - Excellent
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Report of TeachersFeedback (Even Semester 2020-21

Objectives of Survey:

To improve students’ performance, it is essential that they should understand the concepts
related to the subject clearly. This can be achieved through effective teaching and by
establishing good rapport between students and teachers so that they feel free to ask their

difficulties. Feedback is an essential part of effective learning. It is important to know
students” expectations from teachers as well as the performance of the teacher from student’s

point of view. It is necessary to know if they are facing any difficulties.To improve the quality
of teaching, it is essential to collect feedback of teachers from students. Considering all the

above aspects, a feedback form was prepared and circulated among students during the
semester in the form of google form. The responses from the students were collected by

IQAC.

Research Methodology:

e There were six main points designed by IQAC covered in the survey. These are as
follows:

Presentation & Communication Skill

Subject Knowledge & Coverage

Use of Resources

Interactive Teaching

Motivation

Approach ability Beyond Class Hours

A

 The data has beencollected directly from the students through questionnaire provided on
the Google form. The link was shared with all the students in their whatsapp groups.

Analysis and Interpretation:

For the academic year 2020-2021 (Even Semester), teacher’sfeedback is sought from around
1509 students. Their responses were fed to an excel sheet designed for the analysis by the team.
The responses were analyzed by a team of IQAC. Proper action was also taken where the
feedback is below our expectations. The question-wise outcome of the results is presented below:

A

IQA CO W




Jverall feedback related t¢

. Presentation & Communication Skill

2. Subject Knowledge & Coverage




3. Use of Resources

4. Interactive Teaching




5. Motivation.

6. Approach ability Beyond Class Hours




Total No. of Students participating in feedback process.,

Feedback from Students for Overall Evaluation of Teaching Learning Methodology
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where the digits (1, 2, 3, 4, 5) introduced in Pie Chart correspond to the following :

1 - Below Average
- Average

3 - Good

4 - Very Good

5 - Excellent




