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"To bring technical education to rural India and to provitle object-oricnted education,
kecping in vicw, the emerging industrial and business opportunities globally,,.
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Achieving a task of imparting Engineering and rechnorogy education" which is central to the
nrission of the lnstitute, requires a lo,g tem. all pervasive and comprehensive plan. ln short.
a strategic plan. The plant aims to meet the expectations, appreciable levels ofsatislaction of
all the Stakeholders - studenrs, parents, faculty, other employees and employers _ with
appropriate leedback and corrective mechanisms. The major thrust of the strategic plan is to
achieve calibrated improvement in the quality of Engineering and rechnical education by
utilizing the strengths, overcoming the weaknesses. grabbing the opportunities and mitigating
the threats.

VISION

OUA LITY POLICY

"To continuousll, learn from the bcst practices, study role models and dcvelo
transparent procedurcs and practices for e mpow€rment of all stake holders".
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STRATEGIC PLAN OF THE COLLEGE

Mts$roN

"To develop the human potentiar as capablc and inte ectuar leader that can serve as
resource person anywhere in the rvorld ",



(lorc Valucs:

RPS College olEngineering & Technology is committed to impart "Quality Education and
1'raining" leading to various professional degrees and aims to be a global institution through
continual improvement. We are committed towards developing and advancing the college as

an lnstitr"rtion olhigher learning by ofl'ering High Standard Technical Education through State

-o1'the ar1 infiastruclure. innovative pedagogical approaches and pleasant ambience. The
innate talents ofthe students are nurlured through overall development by providing a no. ol
curricular. co- cumicular and extracurricular activities.

We are also comrnitted to implementing effective and transparent appraisal system. A good

exposure to the students is offered through enhanced institute indr"rstry interaction cell (lllC).
MolJs, expert Iectures. entrepreneurship, research and consultancy. The college provide
conducive work environment to the faculty and staffby offering best facilities as per the
regulating agencies for knowJedge update, qualification improvement etc.

Excellence:

l. 'fo impart Quaiity lJducation & Training. leading to various prof-essional degrees amd
aints to be a lobal institution tfuough continual improvements.

2. Developing and advancing the college as an Institution of higher learning by oflering
High Standard Technical Education through State-of-the art lnlrastructure, innovative
pedagogical approaches and pleasant ambiance.

i. l-he innate talents of the students are nurtured through overall developnrent by
providing a no. ol curricular. co-curricular and extracurricular activities.

Entrepreneurship:

A good exposure to the students is offered through enhanced [nstitute Industry
Interaction Cell (lllC). MoUs. Expert Lectures. Entrepreneurship
consultancl .
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Leadership:

Industry.

Service to the Nation:

Utilize Technology for building National Wealth.

l

lhc college provides conducive work environment to the faculty and staf'l'b
best l'acilities as per the regulating agencies lor knowledge update. quali
improvement eto

IC

Develop t,eaders with ability to find creative solutions to the problerns ofthe
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STRATECY

By delivering outstanding and evolving education programs, emphasizing

experiential lea rn ing
By providing a global. rcal-wolld pcrspeclive of cngineering in lealning
e\ ETICNCC

GOALS OF THE COLLEGE:

L Teaching and Learning.

2. Research and lnnovation.

3. Outreach and Engagement.

4. Developmentand Infrastructure.

5. Enhance and enrich educational opportunities and ensure focus on the students.

6. Increase research enterprise and impact; develop strategic parlnerships and

interdisc iplinary co llaborat ions.

7. Increase visibility. outreach and community engagement.

8. Develop a sustainable infrastructure.

Stratcgics dcploved to:rchicve above mentioncd goals are:

Sr.
No.
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GOAL

Nurturing unique, modern curricular/ programs that engage prospeclive

students.

Te:rch ing and
Learning

By creating a climate of interdisciplinary. translational rcsearc

entdevelo

h and

Rescarch &
Innovation

By recruiting. developing and retaining outstanding and diverse

By establishing and growing major mttltid isciplinary research prograllls

riorities and social nccds

a ro riatc outrcach pro rams

fhculty

who are or will become international t'0 crties and social nceds.

L] an tzlnSU ol'1rn and or
ali ned with international

Outreach &
Engngemcnt

Developmcnt
&

I nl'rastructu rc

By crcatirTg a pipeline of high quality local Sr. Sec & High Sc

By implementing an outcome-based budgeting/ llnancial n.l

aligns accountability and authority and that provides ir.rcentives fbr
odels that

Throu menthcn n.rs and develoa ron

hool

stlrdeuts throLl ects.hen roa ement via dit'f crent

lirn n o uS rtoer tvS!' se dCn 1.) S LIarttl I'Ic ah

h or lIa Sm C LI rcac(leen at' ll ca eadf n n l'cv n LIcu oxc

dc artn'rent to achievc the oals.
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RPS COLLEGE OF ENGINEERING & TECHNOLOGY
BALANA (Mahendergarh)

Service Rules

l. Ob.iective

'Ihe objective of these rules is to lay down a unilbrm policy for all the employees of the institute with a

view to nrinimize use of discretionary powers & procedural delays and hold-ups. All the employees are

expected to acquaint themselves with these rules & regulations fbr most effective results.

2. Application & Jurisdiction

2. I These rules shall apply to ern ployees of a ll categories. posts and status. These service rules shall

be read in conjunction with the HR policy olthe lnstitute.

2.2 These rules supersede all previous orders. rules. minutes, circulars, etc. including the HR policy

in as much the matters related to Terms & Conditions of Employment, Conduct, Leave,

Promotion Policy. etc.

Category of Employees

3.1 Teaching Staff.

3.2 Non.leaching Stafl

3.3 Estate Staff.

Tenure of Employment

All employees shall fall in either ofthe categories ofemployment viz. regular or on contract for a

fixed tenure/iob as specified in their appointment letter/mutually agreed upon, subject to the tenrs
and conditions given hereunder in this seI.vice manual.

5. Terrrs and Conditions of Employment

5.I The age of retirement from the service ofthe institute shall be 72 years.

5.2 The continuance in services beyond 72 years shall be subject to medical fitness, duly certified
by a medical practitioner. nominated by the institute. Such employment may be in the form of
a visiting faculty.

5.3 The management reserves the right to assign appropriate work commensurate with the

qualification and experience of the employee and regulate the working hours from time to

time.

/t An employee may bc assigned any other duty. in addition to norffal duty. lalling within the

functional jurisdiction of the institute, which he/she is capable ol performing and which is

necessary to be performed.

5.5 Every employee shall devote his/her full attention to sat'eguard the interest ofthe institute.

5.6 He/she shall devote his /her whole time in the service and for the benefit of the institute

lje/She shall not take up any other employment or engage in any private business ofany other

nature orjoin any other educatiorral institution/ school/collegelsocial organization without the

written permission ol'the Director. He/She shall also not make himself or herself directly or

indirectly interested in the business ofany other person or organization
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5.7 The employment ofthe Institute has an.implied undertaking that he/she shall nor divulge anyofI'icial secrets/ varued informatron gaihed by them durin! the course of their empro-yment
with the Institute to any other individual or Institution whilJ in service of the Institute or even
a11er Ieaving the Institute. Divurging ofofficiar secrets shaI construe misconduct/indisciprine
and is a punishable ot'fence.

5 8 Heahe shall abide by and folow the rures & regurations ofthe Institute and the instructions
issued from time to time by the management.

5.9 He / She shall be responsible for safe.keeping and return in good condition and order the
properties. equipnlents. books etc. ofthe lnsritute which may bi issued to him/her for his/her
personal use. custody and/or charge. The management has the right to realize cost of tlte
equipment/books/propeny of the instirute placeJ in custody of issued to an employee for
performing his/her duty from his/her dues. The runug.*"ni reserves the right to take such
oth€r^action(s) as they may deem proper in the event ofan employee,s failure to account for
the aforesaid items ofproperty to the satisfaction ofth.rnunogar"n,.

5.10 The management will deem to take the address mentioned in employment form as postal
address for all communications. Ar the correspondence and communication forwarded io this
address shall antount ro proper Iegal notice.

5 lI The violation ofany terms and conditions of emproyment shal be riabre to instant dismissar
without any notice or compensation. Similarly the faisification of information furnished in the
personal data shall be liable to instant dismissal without any notice or compensarion.

5.12 All employees shall abide by the rules of the central / Library lComputer Centre i
Depanments. etc. as issued by the respective depanments from time to time.

Appointment

An. appointment / calling designation or assignment shall not imply permanent position/
designation. The.senior most people in a section/-depanm"nt,nuy b. 

"utt"d 
the head but it shall

not imply rhat he/she has the right to that position/designation/graje ofetc.

Conduct Rules

7 l rhe education is the backbone ofevery society. The facurty members have a very vitar rore toplay.and each one is expected to present himself/herseli as a role model. Each one of the
faculty member shall therefbre abide by the conduct rules. Some ofthe Dos and DoN.Ts are
listed in succeeding paragraphs.

7.2 Dos

Reach the Institute a few minutes before the scheduled time.
Reach the class room on time, preferably a few minutes before the siheduled time, as
per the time rable.
Ensure that proper discipline and decorum is nraintained in the class room.
Teach in interactive manner (more in discussion mode). as far as possible.
Retiain from giving dictation or copying frorn the book/ notes on to the;oard.
Use slides /PPP for at least one topic from each unit (maintain record).
Avoid drawing skerches on the board, use slides /ppp.
Provide good practical examples.
Provide web site references for further reading by the students (maintain record).
Train students to present seminars on relerencidiopics.
Teach few ropics belond rhe slllabus.
Tahe up the role of Mentors (maintain record) and help students to the best of-your
ability.
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Don't let offthe class before time unless there isjustifiable reason.
Don t ever be harsh or disrespectful to the students or their parents.
Don't be disrespectf'ul to your superiors and colleagues.
Don't let bureaucracy affect your functioningi bring out the ma(er in writing/
verbally to your superiors immediately.
Don't indulge in any act oftheft, fraud or dishonesty in relation to the properly
ofthe Institute of a colleague.
Don t f'urnish false information with respect to your age. qualification service
details or any other matter germane to employment. during or after.
Don't ac1 in a manner prejudicial to the interest ofrhe institute. good order and
discipline.
Don't display willful insubordination and/or disobedience. individually or
collectively towards any lawful order issued by the authority empowered to do
so.

Don't refuse to accept any notice/circular/lawful order and do sign on the of'fice
copy in token ofhaving received the same issued by the authority empowered to
do so.
Don't indulge in any act.of vindication which may aftect the organizational
culture/climate.

The following shall constitute misconduct and shall attract disciplinary action
against the defaulting employee.

Willful in-subordination/disobedience ol lawful orders issued by the authority
empowered to do so.
Habitual late coming, irregular attendance and willful absence tiom duty.
Signing the attendance register without express permission of the Director /
Principal a11er havin.q been marked absent/ on leave etc.
Neglect of work or negligence in performance of duty including malingering
and avoidin-q assigned academic/ administrative responsibility.
Demage to the property ofthe institute.
Drunkenness, disorderly/ indecent behavior within the premises ofthe institute.
Gambling and smoking within the premises ofthe institute.
Collection ofmoney from the students/ employees without the permission ofthe
competent authority.
Commissioning of an act which amounts to criminal offence involving rnoral
lurpitude.
M isuse/misappropriation of lnstitute property of funds assigned to an employee
for official purposes.
Instigating students into undenaking unlawful activities.
Developing unhealthy relationship with studenls.
Violating the teaching-taughr nornts.

7.5 Participation in Demonstrations

7..r r)oN Ts

7.,t DON'Ts

No employee of the lnstitute shall engage himselfl herself or
demonstration, which involves incitement to an offence.

partlcrpate tn any

Save as othefwise provided in these rules. no employees ofthe Institute shall accept or
permit any menrber ofhis/her family ofany person acting on his/her behall, to accept any
gift from the contractors/ suppliers/students/ subordinates.

RP.S
Ba\ana Mof',
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16.2.2 DON'Ts

l6.J Time Utilization

Do not ever miss your class

Do not make alternate arrangements for teaching schedule save it is

EMERGENT. students tend to lose respect for you'

Do not let offthe class before time unless there is ajustifiable reason

Do not dodge responding to students queries. if you do not know the

answer to a query, say so and attend to it in the next class'

Do not ever insult your students or their parents'

Do nol e\er allempt to earn cheap popularitl by awarding lhem high

grades. which rhdy do nor deserle or keep quite on thelr mlsconducl'

etc.
Do not let your image be tamished by your inesponsible talks and acts'

t6.3.I In general. the time ofthe faculty menlbers is expected to be utilized as

undcr
Sl.i I-Category __ tioD

50% 7io/nTeach ing
| 0.J./. l0%Research &

Consultancy
l0%Administration 250/. 25.J/"

Prol'

l5%
80,r.,i

16.3.2.1 The loregoing responsibilities are

paragraphs,

bloadly defined in succeeding

t6.3.2.I

t6.3.2.2

16.3.2.3

16.3.2.4

Teaching:- lt includes classroom teaching, studenls

evaluario-n. preparing lab manuals training student' 
- 

in

presentaiion richniques. conducting Lahs der eloping

a5signmenl\. ensuring students peribrm'nce' elc'

Research & Consultancy:- lt includes conducting basic/

applied researclt. guidin; student: (ngaged in rc'earch and or

oroiect $ork. uriting retearch rcr irrr paprrt or$dnlTlng

panicipating in slnlposium' senlinar workshop etc '

undenakinf tndustrial consultancy. delivering colloquiums'

writing books, participating in refresher courses' acqurrrng

higher qualifr cation' etc.

Adminislrati\c :- ll includes students menrorinu- coordinating

students affairs. maintaining students discipline students'

plua",nan,. maintaining record of sttldents' altendallce/

sessional tnarks. e\amination lorms elc'

It is our intention to allow considerable flexibility to the

facu lty members in choosing their work areas depending on

their ambition and Professional agenda. However, the core

ol of various functionaries are listed tnt, responsibilities
succeeding paragraPhs. TheY may also be assigned additional

responsibilities fiom time to time. The core responsibilities as

also the additional resPon sibilities shall be accomPlished

eff'ectively and eflicientlY. A ll the t'unctionaries will be.iudged

for their perfomance on a regular basis. An attemPt would be

made to continuously keep then appr ised of their strenglhs

oLc
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7.7 Consumption oI lDtoricating Drinks and Drugs.

An employee of the Institute shall strictly abide by the law relating to
intoricating drinks and drug.s in lorce.
An employee of the Institute shall not be under tlre intlLrence of any intoxicating
drink or drugs the course ofhis/her duty and shall take due care that his/her
pertbrmance is not affected in anyway by the influence ofsuch drugs ofdrinks.

7.8.I.t

7.8.1 Working Hours

All teaching faculty rrembers are expected to be on duty for at least 40 hrs. per week.

Similarly all non-teaching (lab Technicians) faculty and the staffemployees shall devote
a minimunr of48 hrs week at the'lnstitute. The working hours are exclusive oflunch
break. time spent in doing personal work, etc. Although most devoted/ sincere teaching
flculty devote anything upto 60 hrs. per week at the Institute.

7.8.1 .2 Save as otherwise provided in these rules. the office timings may be changed/ modified to
suit the functional imperatives ofthe Institute. The f'aculty and staf'f rnenrbers shall rtot

clainr compensation fbr such additional hours olwork put up by them.

NOTE: It shall. however. be noted that working schedule shall not be presented a

constraint for non Completion ofan assigned responsibility. All assigned responsibility
rirust, however, be completed by the stipulated time.

7.8.2 Late A rr-ival

7.8.2.1 The Institute has provided as f'ar as possible exclusive free transport for the conveyance
ofthe employees. However, ifthey miss it, they shall make their own arrangenrents to
reach the lnstitute on time. Exceptions listed below shallapply.

7.8.2.? Late arrival up to l0 min shall not dttract any penalty provided it does not affect the class

schedule.-T'he time olarrival shall however be entered in the attendance register.

7.8.2.3 Late arrival beyond l0 minutes and up to 30 minutes on three occasions shall entail loss

of half day casual leave. The faculty member shall, in such a case, not sign the attendance

register but make entry only at the gate. The record from gate shall be used to calculate %

day leave,

7.8.2.1 h't all other cases oilate arrival. % day C/t- shall be deducted. ln the event ol'C/L accornt
having exhausted. % day pay shall be deducled.

7.8.2.5 All the late arrivals entailing % day loss ofC/L shall be got regularized by the employee
by getting the leave approved. Non regularization shall however. lead to recordable
offence.

7.8.2.6 Habitual late coming shall attraqt disciplinary aclion

Nlovement out ofoffice Premises7.8.3.

7.8.3.I

o
o.
&

.1 Ercr. Employees, who are required to gci out of office on official duty. shall obtain Outdoor
Duty (OD) SIip signed by the competent authority. The OD slip shall be handed ovel to

the llR department before leaving the oflice. A copy ofthe same shall be handed over at

the sate and an entry shall be made in the register accordingly. Employees leaving the

office on personal accounts withoul approval/ grant of leave shall be treated as absenl

without leave (AWL) and shall be liable to disciplinary action including the loss ofpay.

R P.S
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7 .8.4

7.8.1.t

Absence without t,eave (AWt,)

Absence wlthout Ieave, particularly during the currency of the academic session.
tantamount to a crinre. It is nlost unethical and unheard oi lt is NOT DONE. l'he
enrployees of the R.P.S. Institute shall. therefore. NOT ABSENT without having taken

the leave ofabsence. particularly during the currency ofthe academic session. However.
in case of emergency including sudden sickness, the employee shall inform his/her
immediate reporting authority/ Departmental Head and seek his,/hel permission lbr
absence. This shall be followed by a written request for regularizing the absence.

7.8.4.2. In case an employee remains absent from the lnstitute tbr more than 07 days without any
intbrnlation/sanction of leave. he/she shall be considered as a defaulter and it shall be
presumed that he/she is not interested in thejob and that the continued absence shall be

considered as abandonment of services which shall ultimately call for his/her removal
from the employee's roll.

7.8.5. working or Sundays / Holidays / After Office Hours.

Any errployee rna.v- be called upon to rvork beyond the stipulated working hours
to meet a specific.job requiremenl. All employees shall abide by the demand of
the Institute. Evading the responsibility shall tantamount to indiscipline.

7.8.5. r

8. l,eave Rules

8.1 Leave is a privilege and not a right. It is earned and does not automatically become
admissible as soon as onejoins the service. No form of leave (except CL) is generally
considered admissible till an employee has completed a minimum of ONE year of
service. No leave shall be availed till it has been sanctioned formally or approval taken
verbally fronr the sanctioning authority.

However. in keeping with various practices in vogue, following leave rules have been

framed. The leave admissibility in respect of all the staff members (except the casual

employees) shall be as under:

8.2

8.4

8.5

Acad em ic
Leave facul

The Ieave year is the calendar year l'' July to 30'r' June.

The leave cannot be availed in advance, except under special circumstances or in case of
emergency. All leave thus availed shall be fully regularized through a written request.

On severance of the services. if an individual has availed Casual Leave in excess ofthe
entitlement- the same shall be recovered at the time ofsettlement ofthe accounts.

Eir,

6 days # # Applicable only to leaching

I
Cl

& Techro
o.
& RPS Co\lege
I

Type of l-eave Annual
Ad missibility

(davs)

Max.
Accrual

Rcma rks

Da s

N II, Balance of C/1. will be lapsed at

the end ofthe calendar year.
Casual [,eave

Matcrnit-v
Leave

ll dals

r\s per the
decision of the
MANACEMENT

Medical Leave l2 days ]0 davs * I 8 days with.out pay

N II,

8.6
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t{A
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ln the event of an individual resigning from the services of the institute. CL may be

availed during the said period.



8.8 Casual Leave (Cl-)

8.9

8.8. r

8.9.2

8.9.i

8.8.2.

8.8.3.

8.8.4.

8.8.5,

Medical Leave

8.9.1

Casual leave is catered to nreet emergent/unforeseen requiremenl of an

ernployee.
Principal/ HOD/ Registrar are the only authority to sanction leave over the
telephone.
An employee is entitled to ONE CL every month ofattendance in the institute.

In CL weck-cnds Holidays are permjtted (not considered as l-eave)

Holidays in-between CLs will be considered as CL

C[. can be availed for even the halfday (l/2 CL)

The leave shall be adnrissible to an employee lor his/her own sickness. l1 shall
NO'f be adrnissible lbr attending to sick fitnrily nrerrbers.

The enrployee can either avail l2 days full pay leave or 24 days halfpay leave
(Maxinrum 30 days) without pay.

The medical leave shall be allowed to be accrued up to 30 days. It can, however.
not be enchased.

NOTE: CI,/ML shall be got sanctioned by the competent authority on the prescribed
form, All leave applicatiohs shall have the endorsement ofthe HR department
indicating the days of leave availed /days of leave in balance. All applications
duly approved shall be submitted to the HR department before proceeding on
leave. Non compliance may lead to a person being marked absent.

8.10 Maternity l,eave

The maternity leave to female ernployees shall be granted as per the consideration and decision of
tl're Managenrent.

8.1I Studv Lcrve

8.11.1. Study Leave may be granted tothe faculty members belowthe rankof Professors. The
study leave shall lead to Masters or equivalent deglee/diploma/Ph. D.

8.rI.?

8.I t.3

The Board of Management shall be the approving authority

No faculty member shall be entitled to this leave as a matter of right. Leave shall be

sanctioned in keeping with the teaching, research and other responsibilities of the
depaftment and the availability df adequate and appropriate personnel to meet the
requirenrents of the Institute.

ll.5 Study lcave shall be adnrissible to teachers only afiel they have rendered a nrinimunr
contiIuous service of0l year as a faculty member in the Institute,

61 En0t.
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8.9.4 The medical leave shall only be availed in case the employee is
hospitalized/severe disease provided he has to submit the records of
hospitalization ofa Govt. Hospital or Hospital ofa repute.

8.11.4. No teacher shall be allowed study leave more than twice throughout his/her service.
subject to the proviso that the aggregated period of study leave shall not exceed two
years.



8.r3.

8.11.6 All eligible faculty members may apply for the study leave on the prescribed fornr. The

leaveshallbesanctionedonthebasisofseniorityinthedepartment.thedepartmental
teaching/research/consultancy load.

8.11.7 A maximum of l0% holding of faculty members in a department can be allowed to

proceed on studY leave.

Academic Leave

8.13.1. Academic leave may be granted to only the teaching faculty members including the

director.

8.13.2 Itmaybe granted for the following specific academic activities

An academic activity which brings laurels to RPS Croup of Institutions'

Attending a National/ lnternational symposiurrllconference/senrinar"rvorkshop'

etc.
Documentary evidence shall be acconlpanied with the request and presentation

ofthe contents in front ofthe college Panel of Experts.

TA/DA & registration charges shall be borne by the lnstitute in case a faculty

member is proceeding to attend sympos ium/con ference/workshop. etc in all

other cases. the expenses shall be borne by the individual/ host institution'

The said leave can be granted up 10 two times during an academic year'

The incumbent shall seek CL lor attending all paid activities e.g. working as an

external examiner for conducting practical examinations, member ol: an

inspection committee, etc.

The Director in consultation with the Governing Body may sanction this leave'

Extra Ordinary Leave

ln case of genuine necessity and when no other leave is due, leave without pay may be granted

sub.iect to the conditions to be specified at the time of granting the Ieave. The Director/ Registrat

shall be the sanctioning authority.

8. | 3.2. r

8.13.2.2

8, 1 3.2.4

8. t3.2.5

8. 13.2.6
8. L3.2.7

8. r3.2.8

8.15 Com pensatory l,eatc

l0- TA/DA Rules

8.15.1 Compensatory leave may be granted to an employee called Lrpon 1() work on

Sundays and holidays.

8.15.2 The compensatory leave shall generally be availed within the same month lt may

however. be allowed to be availed within 3 calendar months

8. 15.3 The compensatory leave is not allowed to be accrued beyond three months'

Employees covered under P.F. Scheme/Act as per salary structure are entitled to employer's

coniribution. Non-interested employees shall submit the form ll of P.F. to the HR depanment

with a copy to the Accounts Section.

Encg.4
0.1 Ceneral

l0.l.l These rules are laid down to assist each employee in knowing his r'her

authorization and timit ofexpenditure while on ol'ficial tour.

10.1.2 Although all possible effons have been made to Iay down the rates of DA' which

woutd make an employee get reasonable comfort while at the outstation" no

ected to use outstations duty as the source of income
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10.2 Definition

l 0.l. l

10.4. r

t0.4.2

t0.4.3

Any outslation iourney on official authorization shall be deemed as 'on lour'

This excludes duty to sateltite cities towns adioining Head Quarters'

Joumey beyond municipal limits ofthe Head Quarters shallbe aonsidered as'on

,orr' only ifnight ttuy is involved an<l the duty has been duly approved

10.3 Authorization

10,4 Travel Advance

Atl lour programmes and subsequent bitls. shall be reconrmended by the leporting ollicer

^,,a "ppJ"tJa 
by the DIRECTOR i RECISTRAR any tour exceeding one week shall be

approved by the Chairman/ Director Ceneral

Travel advance may be drawn before the commencenlent ofthejourney' lt shall

be calculated keeping the entitlement. length oftour. etc in mind'

Unutilized advance money shall be returned to the institute within 3 days of

return from tour.

Actual tour expense bills shall be submitted positively within one week of

con'rpletion of tour. A oopy of tour report may be submitted to the HR

Department. ln case the employee faits to do so. Institute may recover the

advance Lom the salary of tire employee in the ensuing month' Any falsified

information during tour programme/submission of fake bills may invite strict

disciplinary action against the defaulter.

10.5 Travcl

r0.5. r

10.5.2 Mode of ]'ravel
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10,5.1 Classification of Cities

10.5.4 Travel by Air or l" AC Rail shall be approved by the chairman prior to the

comnrencement ofjourney for a non entitled person

10.5.5 For stay in hotel. actual bills shall be produced even ilthe bill is less than the

entitlement.

lo.5.8Expenditureincurredoverandabovetheauthorizationmaybeapproved
provided the sanctioning authority finds it.iustified'

10,6 Miscella neous ExPenses.

l0.6.l.Reasonablebusinessrelatedlocal/STDCalls,Photocopy'Telegram,stationery
etc, on actual can be ctaimed separately against bills This facility shall be used

verY judiciouslY.

10.6.2 Travel Agents fee for booking ofticket can be clairned on actual against bilts'

Extraordinary expenses in tliis regard, shall require special sanction of the

Director/Registrar.

10,6.3. Expenses incurred towards entertainment ofofficial guests can be claimed on

submission of bills Prior approval should be obtained tbr such expenses befbre

incurring the same over phone or in person from the HOD/-l'rustee Expenses on

Hard Drinks shall not be reimbursed'

10.6.4. Extra baggage payment made, if any, for carrying ofticial material shall be

Permissible as Per actual.

10.7.

| 0.8

.e

Travel by Own Vehicle

If an employee having own vehicle uses it for the purposes ofthe institute with prior

,pfrorul'oith" comp-etent authority, he/she may claim as per the local conveyance

riinrbursement i.e. per kilometer rates applicable'

Classifi cation of Grades

10.8,1 Executives

I

U5 Director Ceneral / Director
U4 Associate Director, Dy Director

U3 Professor,PrinciPal
tl2 Associate Professor, Asst. Professor. Dy Registrar' Workshop

Superintendent(WS)' Registrar, Dean Academics'

lll Sr. Lecturer, Lecturer, Asst. Regis[ar' Asstt Workshop Superintendent

(Aws).
f
ao

t
10.8.2. Non - Exccutives

A3 Office Superintendent, Accountant, System Administrator' Executive

S"ar.,u.y.' Dy. Librarian, Asstt. Librarian Asstt Accountant' Sr'

Technician,

Offi ce Asstts. Secretary, Stenographer, Counsellor' Asstt Technician'

Lab Instructor, Asstt. Accountant, Library Asstt'
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Al Caretaker, Cook, Driver, Peon. Gardener, Mali

I0.9

ll. Termination

Local Conveyance Policy

10.9.1. Civen below is the Local Conveyance Policy, which shall be applicable as per

the Grade structure of Rao Pahlad Singh College of Engg & 1'ech'

Mohindergarh.

10,9.2. AII the employees of Rao Pahlad Singh College of Engg & Tech who may be

called upon to use their own vehicle ( Two wheeler/Four wheeler) fbr any work

retated to the institute can claim the reimbursement as per the following norms'

The fonral approval for the same shatl be accorded by the Direclor'

10.9.3 TypeoiVehicle Entitlements F'uel Rates/ KM

Car (A/C) Deluxe Director/ Principal Rs l0/- km

Car (any make) or Professor, Associate Prof. Rs' 7/- km

any other 4 wheeler Assistant Prolessor

Two wheelers All other Rs i/- km

lt.l

12. Dress Codc

Service of an employee shall automatically stand terminated if any employee remains

absent f,onr duty withoul sanction ofleave for seven consecutive days. The services lvill

stand termi[ated in case ofany one or more ofthe fbllowing conditions too:

-lhe students have a dress code. I-lowever. no specific dress code has been laid down for rhe

faculty members. Not with standing, all the faculty members are expected to come to the Institute

propeily d.es.ed. T-shins & Jazzy clothes are NoT expected to be used by the faculty members

on academic days.

13, Notices/ Circulars

All the departments shall maintain a file of NOTICES / CIRUI'ARS in the 
,respective

depan.ental office. It shall be the responsibility of all the employees to make themselves

conversant with all the instructions issued from time to time

13.1. All notices displayed on the Notice Boards shall be treated as read and accepted'

13.2. Alt circulars issued by the offices of the HOD/ Director/DG/Chairman are expected to

I I ,l .l On expirl ofthe period ofemployrnent.
I I .l.l Ind iscipline/d isobed ience/m isconduct/moral turpitude
I 1.1.2 Resignation
I 1.1 .3 Non - fulfillment of the Terms & Conditions of Employment as contained in

these rules/HR policy.

have been read and comPlied with.

13.3 Circulars/ notices not read on account ofabsence shall be read on return tiom ab

0l
4
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&
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{

The academic calendar is tbnrulated at the beginning ofeach semester' lt lays down in deta A

teaching days, the holi
faculty member to aaq

days and the examination schedule lt shall be the responsibility oIeach

uaint himselflherself with the calendar and abide by the same'
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15. Non-Compliance of Rules / Regula(ions

t6.

Non comptiance of ru les/regu lations on account of ignorance olthe orders is inexcusable Alllhe

faculty menrbers shall acquaint themselves with the orders in vogue

KRAs of Principal Functionaries

l6.l 'fhe teaching staff constitutes the backbone ofan academic institute The students look up

to them for almost everything, right fronr teaching to employment and even for their

p"rto,rot prot,t.*r. ttre facuttf meirbeLS thus need 10 develop a rappon with the students

to ensure that they are able to mould and make then] achieve growth and advancement'

Besides, the facuity members shall address the matters pertaining to their own growth'

The faculty members shall, therefore devote efforts commensurate with their

responsibiliiies and ofcourse their aspirations or a respected^teacher' All that a teacher

earns in life is the wealth of(Respeci) of the studenls and ifthat is not earned' he/she

shall introspect and decide ifhe/she shall continue to be a teacher'

16,2 Dos & DON'Ts

Although general conduct rules, Dos & DONT's have been listed in the preceding

purug.uit',iyo ,ore ofthe Dos & DONTs are repeated in the succeeding paragraphs and

it ir-"*p""t"d lhat the teachers shall abide by these golden rulcs Non-compliance may

mean disobedience of orders.

16,2.1 Dos

':' Do go to your class on time, preferably a few minutes before the

schedule.

* Do go PrePared to Your class'

.} Do teach in interactive mode'

'l Do dictate notes if& only ifthere is no other option

'! Do use slides/PPP for at least one topic from each unit

.}Doquotepracticalexamples/applicationpertainingtotopicsbeing

dErrtg a

taught.

+ Do train sludents to present seminars at regular .intervals on topics

related to syllabus/ beyond the syllabus'

.1. Do provide website ref'erences to the students lbr them to gather

additional knowledge

* Do teach a few topics beyond the syllabus

.i Do be sympathetic towards the students and adopt a helping attilude'

.i. Do develop a friendly relationship with your studens and perform the

role of mentor regularlY,

.i. Do rrake your st;dents realize at frequent intervals their responsibility

and the purpose for which they are here'

I
tAtl

* Do exercise control on the class and maintain discipline

* Do engage yourselfin updating your own knowledge
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RAO PAIII,AD SIN{
Appro'

E-mail: rp

) OT IHGG. & TECH.
f India & Aflilialed to l.(i.ri.. rvlecrpLr:

rlndergart" Haryara - 123029
ohonc: 01285-241431 Fax: 2414.i.[
Website: www,rpsil:rstitutions-()r'ir

f( November 2021Ref. No. PPscer/?ozt/ 9A I

sub : Appointment for the post of Assistant Professor (contract Basis) in Electronics &
Communication Engineering at Rao Pahlad Singh College of Engineering &
Techaology, Balana, Mohindergarh.

I Reference is made to your application for the post of Assistant professor in
Electronics & Communication Engineering at Rao pahlad Singh College of
Fngineering &. Techaology, Balana, Mohindergarh and your consequent online
interview on 16e Novemb et 2021.

dE tt 1

IIA

(iv) You can be assigned any adminishative duties in addition to your teaching work
by the Institution, which you will have to perform without any addltional
remuneratron.
You will be available for Institutional / University examination duties as these
are compulsory duties and no exemption will be given except on medical
certificate from Competent Medical Authority.

(vi) You must not indulge in tuition work.
(vii) You will have to stay within Municipality limit of Mohindergarh city.
(viii) In all other matters not mentioned herein you rvourd be govemed by the rules

and regulations of the institution in force from time to time.

U'cc
I

That your testimonial in support of your
in case the same are found deficient in
will be dispensed with forthwith without

qualifications shall be go
any manner at any stage,
asslgnmg any reason.

RP

t verified and
servlce

. &Tech
h (HR)I

(ix)

Balana Mohin d

Ms. Vandana Arora
H.No. 79, T.P. Scheme-9
Rewari (Haryana)
PIN- 123401

2. You are hereby offered engagement as Assistant professor in Electronics &
communication Engineering purely on contract basis at RpS college of Engineering
& Technology, Balana, Mohindergarh at monthry consolidated salary of zu. zo,o0ol-
(Rupees Forty Thousand Onty). Your contract will end on 3 1st October 2021.

3. The other terms and conditions shall be as below:-
(i) You will be required to qualift the interview to be conducted by selection

committee as per I.G. University norms. The contmctual period is one year
initially but it may be reduced / extended depending upon your performance.
Also, during the contractual period, your services can be terminated with one
month's notice or salary in lieu thereof. Also, you can leave the college with one
month's notice or salary in lieu thereof.

(ii) You will be devoting firll time for the institutional work only.

(iii) You will not diwlge any information or knowledge gained by you during your
services with organization, which may prove detrimentat to ihe interest 

-oi 
the

organization.

I
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r (x) If

@

Page-2

College
accEpt this offer, you should report for duty to the Director, RPS
of Engineeting & Technology, Balan4 Mohindergarh within 15 days

of receiving this letter, failing which this offer of engagement will be treated
as cancelled.

Copy to :-
l. Registrar
2. Dean- Academic Affairs
3. Head (Electronics & Communication Engineering)
4. Accou[ts

R P.s
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withreferencetoyourapppintrnentletterNo. R..fS.c.E.I./.apl.t.(.4p.l.aatea.lt/..te.ls.t..,t
report mysblf on driry in i'he fcirenoon / aftemoon ot ...tU/1.a1.t.1......................... ti,'
thank you onie again'fot''providing me the opportunity to serve the Institute. I shall perform
my duties sincerely, honesfly and to the best ofmy abilities.

Yours Sincerely,

(Signature) au/,ow Av,ol4=

Narne: ..Va uda na.....At a nE.

Designation .,At*i,$ a.wl...iPA o.kuoa
Oeparnent.E.CE

Date of btuth ...0.s..1 p.q /. 1.q.L t ...... ... ....
Aadhar Card No ..il A L.e.5.t.1..0. 9.7. 3......
PAN card No...O fl U A. 1.1. I 8..1

Mobire No....81 3 S. A 93ffi t.
Emut...v andAn.qn o.ta..6 n.e @.g.**, l, a-,

Date: lA ilnttt'nbu flo9 l
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Joinins Report

To,

The Principal

Rao Pahlad Singh College of Engineering & Techaology

Satnali Road, Balana

Mohiondergarh -123029

Dear Sir,



RPSGOI
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Ref. No. RpscEit/zo2t/ gl\
Mr. Manish Bharadwaj
New Narsingh Nagar, Gali-l
Hazira, Gwalior (M.p.)
PrN-4740033

ot

sub : Appointment for the post of Assistant professor (contract Basis) in civirEngineering at Rao pahlad singh coltege of Engineering e fu"noffi,i"liru,Mohindergarh.

l. Reference is made to your apprication for the post of Assistant professor in civirEngineering at Rao pahlad Singh College of A"glne".lrrg A f".frr"i"g,, fia*r.Mohindergarh and your consequent online interviei on 3odoctob 
", 

iiil" -""'-

2' You are hereby offered engagement as Assistant professor in civil Engineeringpurely on contra* basis 
.in. 

Civil Engineering ui nrS Coff"g. # frgi;:;;.;Technology. Balana. Mohind?rg*.h." i montf,l"y ."n*iiart.a fi"" 
"f 

ii;::ffi;(Rupees Thirty Five Thousand Only).

3. The other terms and conditions shall be as below:-(i) You wilr be require{ tg ruairr the interview to be conducted by selectioncommittee as per I.G. University norms. The contractual p..l"a ll ;;;;;initialry bxt it may be reduced / extena.a a"p.nlrng upon yo.ur performance.A1so, during the contactual period, your ..J;;, .* be terminated with onemonth,s notice or salary.in.lieu thereoi AIso, you.* f.uu" tir" *fl"g" ffi;;;month's nolice or salary in lieu thereof.(ii) You u i11 be devoting full time for the institutional work only.

(iii) You will not divurge any information or knowledge gained by you during yourservices with organizarion. which may pror. a.ii*.n al to the interest of theorganization.
(iv) You can be assigned any_administrative duties in addition to your teaching workby the Institution, which you will hr;;1; *il.n, without any additionalremuneration.
(v) You w,l be available for Institutionar / University examination duties as theseare compulsory duties and 

-no. 
exemption will Le given .*".pi ;; ;;;;;

_ . certificate from Competent Meaica ajfrority.
(vi) You must not indulge in tuition work.
(vii) You will have ro stay within Municipality limit of Mohindergarh city.(viii) In alr other matters not mentioned herein you wourd be govemed by the rulesand regulations of the institution in for". no_'iiil'to ti_".
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That your testimonial in support of your qualifications shal I be got verified andrn case the same are found deficient in any manner at any stage, your service
at,
o.c with without assi any reason.
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(x)

Di r

If you accept this offer. vou, should report for duty to the Director, RpSCollege of Enginee.ing d rechnorogy,.nJ;n rr*rioll*n within 15 days
X H::ilrr *is retter, faiting *hfi iil, 

"f[,. il;;:i"" wirr be treated

copy
I.
2.
3.

4.

5.

to:-
Vice-Principal
Registrar
Dean- Academic Affairs
Head (Civil Engineering)
Accounts

W"

R.PS oi Engg . & Tech

Balana Mohindergarh (Hk.)
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Date

with reference to vour appointment letter No. iipScrr/zoer/.gB.....aut.a.ol -.D.qs.a$B 
'Ireporr myself on duty in the forElnoon / aftemoon of ...O6:.DgC:.*gLt............... f

thank you once again for providingme the opportunity to serve the Institute. I shalr perform
my duties sincerely, honestly and io ihe best of my abiliries.

To,

The Principal

Rao Pahlad Singh College of Engineering & Technology
Satnali Road, Balana

Mohiondergarh -l23o2g

Dear Sir,

Yours Sincerely,

(Signature).....

Name: .j\4ANIS.H...BRA.MD.mAJ.... ......
Designation .A Ss.Ls.r.RN L. . P. Ro f .g Ss_a.R

Departmenr . . a. l.V I L. . .El),lE ( Nl.Ef R.r.Ni,..
Date of birth ...86.-..ee.h:. ).9.1

Aadhar card No. 16 6.0. . . . I .8.e.0 :.6.12 t... . ..
PAN card No.. .B M.r. PB*3e.t
Mobite No...8.*69.E.{.3 19

Email. rn(tnlrL bhAlod.r,:01':.6.g.k.@. Ued ffrncrj I .C o m
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RAO PATII,AI} SI![G[I COIJ"SIGE OT. E,I{GG. & TEICI{.
Approved try AICTE / Govt' {'f ln'l ia & Affiliated to l 'G ' U " Nleerpur

Balana, Mohlndergadr, Halyana' 128029
Teleptrone: O1285-241431 Fax: 241434

E-mait: rPsbalana@gnail' com, Website : u/w lv,rpsinstitutions'org
RPSGOI

RPSCET]2oletI[7fr

Gajanand Sharma
H.No. 419/420, Housing Board Colony

Namaul, HxYana -123021

Sub : Appointment Letter for the Post of Temporary Assistant Professor in Mechanical
--- 

Birlio.".ing at Rao pahlad Singh college of Engineering & Technologr, Balana,

Mohindergarh

1. Reference is made to your application for the post of Temporary Assistant Professor

in Mechanical Engineering ui nrs coll"g. of Engineering & Technoloex, Balana,

tr,totrira"rg*h -a*rotr-eq,i"rrt interview b-y college level selection committee on 21't

August 2019.

2.YouareherebyofferedengagementasTemporaryAssistantProfessorinMechanical- 
Engineering ut nf S CoU"!" of Engineering & Technology' Balana' Mohindepgrh at

u riootr,ry Ionsolidated saiary ofRs. 35,000/ - @upees Thirty Five Thousand only).

Your Contract will end on 3l't May 2020'

3. The othet terms and conditions shall be as below:-

(i)Youwillberequiredtoqualifftheinterviewtobeconductedbyselection
committee as per I.G University n6rms' The probation period is 

-one 
year

initially but it may be reduced / extended depending upon your performance'

Also, iuring the probation period, your services can be terminated with one

month's notice or salary in lieu thereof. Also, you can leave the college with one

month's notice or salary in lieu thereof'

(ii) You will be devoting flrll time for the institutional work only'

(iii) You will not divulge any information or knowledge gained by you during your

services with orgaiization, which may prove detrimental to the interest of the

organization.
(iv) yJu can be assigned any administrative duties in addition to ypur teaching work

by the Institutiin, which you will have to perform without any additional

remuneration.
(v) You will be available for lnstitutional / Universi

are compulsory duties and no exemption will
certificate fiom Competent Medical Authority.

(vi) You must not indulge in tuition work.

"f(August 
2019

ty examination duties as these

be given except on medical

dEnl9 4

(vii) You will have to stay within Municipality limit of Mohindergarh city'

the same are found deficient

t

(viii) In all other matters not mentioned herein you would be govemed by

and regulations of the institution in force from time to time'

(ix That your testimonial in support of your qualifications shall be got verified
in any marurer at any stage, Your

thout assigning any reason.
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with reference to your appointment letterNo.("?5.!.ET/.2.o.\:.1.161.Aa"t.a..4?.;.9.q:3{t

Joinine Report

To,

l-he Director

Rao Pahlad Singh College of Engineering & Technology

Satnali Road, Balana

Mohiondergarh -123029

Dear Sir,

Darc. 2L-o8-2bfr

0a\ lech
ct Eng9 &

RPS Cotlege

report myself on.duty in the forenoon / a&emoot of

thank you once rdgain for proilding me the opportunity
l.

my duties sinceiiely, honbstly u4d to th. best of my abilities.,\

I

Yours Sincerely,

(Signature)

Nu,n", ... 0,itLffi.&N.O..Enh$ryrA .....

Designarion ...A"S({.,..8

Department MgC\n-qfrt

Date of birrh .. l.q:.9. 3.

to serve the Institute. I shall perform

9n0! i

t

\1
tr=try6
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Aadhar card No...3."E9. tS.g6.:L3-94
pAN card No.. Ao Q..?.618..t6.1..Q-......

MobileNo...S 35( Bs3 q.56

Email effisjsnald :'1o. I.Ofirna.i.Q. f ,w.

Ba\anaMohintergarh(HR)

-.9.8...?e.\
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,A.pproved by

E-rnait: rpsbalar

,E. IIITGG. & TBCH
dia & Affiliated to l.c.U., rrleea,,,.,i

aerCartr, tiaryana - 1 23i029
: 01285-241431 Fax: 241434
te: www.rpginstitlrtions.org

f( September 2020
RPSCET/2020I t3
Ms, Aakanksha Tyy'gi
VPO-Rajakaffiur
Distt"Bijnor@P)
PIN-246735

Sub

a

a

2

: Appoirtment Letter for the post of Temporary Assistant professor in
Mathematics at Rao Pahlad singh college of Engineering & Technorogy, n"r"*,
Mohindergarh

l.t._.l". is made to your application for the post of Temporary Assistant professor
in Mathematics at Rao PaHad Singh college of Engineering &-Technology, Balana,
Mohindergarh and your consequent interview on 14fr Septemb er 2020.

You ar^e hereby offered engagement as Temporary Assistant professor in Mathematics
at RPS. Q6rllege pf Engineerin-g & Technology, Balana, Mohindergarh at ;;;rril;
consolidated salary of Rs. 35,0^00/.- (Rupees Thirty Five Thous-and Orlyt. i;
Contract *"ill end on 31st August 2021.

The other terms'and conditions shall be as below:-(i) You will be required to qualifu the interview to be conducted by selection
committee as per I.G. University norms. The conftactual p"rioa ii ;;;;;initially but it may be reduced / extended depending upon your performance.
Also, during the contractual period, your ...ui"", cin be terrninajted with;
month's notice or saltuy in_'lieu thereof. Also, you can leave the college;ai;;;
month's notice or salary in lieu thereof.

(ii) You will be devoting full time for the institutional work only.

(iii) You. will not di*rlge any information or knowredge gained by you during your
services with organization, which may prove detrlmlntar to ihe interest ii the
organization.

(iv) You.can-be assigned any administrative duties in addition to your teaching workby the Institution, which you will have to perform *td;a;;;;il;;
remuneration.
You will be available for Institutional / University examination duties as theseu." 

.cornpuisory duries and no. exemprion fill 6.- ;;;; except on medical
certificate fiom Competent Medical Authority.

You must not indulge in tuition work.
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(vii) You rvill have to stay within Municipality limit of Mohindergarh city.

(viii) In all other matters not mentioned herein you wourd be govemed by the rulesand regulations of the institution in force iom time to time.

(ix) That your testimonial in support of your qualifications shall be got verified andm case the same are found deflcient in any manner at any stag w servtce
asslgrung any reason.
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Direc r

Copy to :-
1. Registrar
2. Dean- Academie Affairs
3. Head (Applied Sciences)
4. Accounts

If you accept this offer, you should report for duty to the Director, RpScollege of Engineering & TechnoJogy, g^l"ra Na"h;aeigarh within 15 daysofissuance of this letter, failing whic-h itt;r 
"rr.i "i ""g.g.irent w,r be heatedas cancelled.
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To,

The Director

Rao Pahlad Singh College of

Satnali Road, Balana

Mohiondergarh-123029,

eenng & Technology

Dear Sir,

With reference to your appointment letter No. RP. SC

Date :

trl,A.=. aatea.l6l.glzosst

Joining Report

o

.& lech

report myself on duty jn the forenoon / aftemoon of ....1.J.1.0.? ..1..2a2o........... I
thank you once again fo1 providing me the opportunity to serve the Institute. I shall perform

my duties sincerely, honestly and to the best of my abilities.

(Signature).....

Name: .. -{.0 H.atr.s.hs . .

Designation ..,..,9.:.S f .S
tl'5

Mr)t.. p-r.ofisso:'r
Departrnent .o*ftrn.*trcs.....
Date of birth ... ... ...... 1.2. (.p.7.. /.. I I 97...
Aadhar card No ........: 8.a S.*.S.t.B.t I B 8 

-l

I'AN card No

Enail.........

Irobire No....... ..). 838.1 6 I 1.8.O......

q.o.t.< ons.hmgogi...Sr @ Jrnqr'l 
. Qyn

q:,,$.,'ffi'.

IA

I

t

ol

\o
o-
&
I

1 Og'\o1,o

\1\derg
(HR)

Yours Sincerely,

Ai"^.)-e
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RAO PAI'I"AD SIIYGH OOLLEGE Otr' P![GIG, &']
.Apprrrved try AlCl'E / (bvt. .,!'lndia & Atliliar€d to Lc.r.

Balana, Moh I ndergarh, Hdyana.
Tclephorc': 01285-241431 Fa

E-rI;ril: rpsbalana,r*^lgnail.ci:rn, }V{.bsite: !a'ww.rpsi:rstitr

Ref. No. RP scET /zOZt /bY+ Date : lf Septembee 2021

Dr. Kusum Lata
Near Rose Garden, Behind PNB Bank
Ward No. 16, Charkhi Dadri
PIN-127306

Sub : Appointment for th
at Rao Pahlad
Mohindergarh.

ost of Assistant Professor (Contract Basis) in Management
College of Engineering & Technologr, Balana,S

dErr

ln case
will be dispensed with forthwith without assi any

RP.S

L Reference is made to your application for the post of Assistant Professor in
Management at Rao Pahlad Singh College of Engineering & Technology, Balana,
Mohindergarh and your consequent online interview on 14th September 2021.

2. You are hereby offered engagement as Assistant Professor in Management purely on
contract basis in Management at RPS College of Engineering & Technology, Balana,
Mohindergarh at a monthly consolidated salary of Rs. 30,000/ - (Rupees Thirty
Thousand Only). Your contract will end on 3lst August 2022.

3. The other terms and conditions shall be as below:-
(i) You will be required to qualifr the interview to be conducted by selection

committee as per LG. University norms. The conftactual period is one year
initially but it may be reduced / extended depending upon your performance.
Also, during the contractual period, your services can be terminated with one
month's notice or salary in lieu thereof. Also, you can leave the college with one
month's notice or salary in lieu thereof.

(ii) You will be devoting full time for the institutional work only.

(iii) You wili not divulge any information or knowledge gaiued by you during your
services with organization, which may prove detrimental to the interest of the
organization.

(iv) You oan be assigned any administrative duties in addition to your teaching work
by the Institution, which you will have to perform without any addiional
remuneration.

(v) You will be available for Institutional / University examination duties as these
are compulsory duties and no exemption will be given except on medical
certificate from Competent Medical Authority.

(vi) You must not indulge in tuition work.
(vii) You will have to stay within Municipality limit of Mohindergarh city.
(viii) In all other matters not mentioned herein you would be governed by the rules

and regulations of the institution in force from time to time.

) That your testimonial in support of your qualifications shall be got verified and
stage, your service

n.

the same are found deficient in any manner at ant v
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(x)

AS cancelled.

Director

to
1. Vice-
2. Registrar
3. Dean- Academic
4. Head (Management)

5. Accounts

lf you accept this ofl'er, you should report for duty -to 
the Director' RPS

""i'"".lif."lneering 
& Technology, Balana' Mohindergarh within 15 days

;"i"il";;?"tili' l^*i., r"rri'e *r'Jt' it'i' om"' of engagement will be treated

Copy

rJ--,
/Lt /'

\Lri



Date: t6l'l )2nLl

Joinins Report

To,

The Principal

Rao Pahlad Singh Colle

Satnali Road, Balana

of Engineering & Technology

Mohiondergarh -123029

Dear Sir,

with reference to vour appointment letrerNo. .fr..?.s.ce.r.l}:+t1.81.1...au,.a... td:1.1.*a
report myself on duty in the forenoon / aftemoon "f .......t.{./.1.?. .1.X.2t............... t
thank you once again for providing me the opporn:nity to serve the Institute. I shall perform

my duties sincerely, honestly and to the best of my abilities.

Yours Sincerely,

(Signature)

Name u.M..I*
Designation . ..h**+*t...P::k:x.q*.

enp^tDepartment . . f.lAl+,.f
Date of birth ..,......f.:f.iq+11 L

Aadhar card No ..... 9. 11. l.LA$. ?..1 1.T......
PAN card No

Mobile No...

Email.........

.....1.8.tkst.q.02.

...Jf.r+,,..*.r.f .€
&u",o"a

ft..:*b.ean
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