
vtstoN

To bring technical education to rural lndia and to provide

object-oriented education, keeping in view, the emerging

industrial and business opportunities globally.

To develop the human potential as capable and intellectual

leader that can serve as resource person anywhere in the

world

QUALITY POLICY

To continuously learn from the best practices, study role

models and develop transparent procedures and practices for

empowerment of all stake holders.
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I \hilir\ 1o rt)fl! kno(lcdgc ol nlalhcnalics, sci!n'J iJ .Lclri.rl
l!rrJ.rrrienuls lor s"h in! prch1cnts'
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,1. nh;Lil\ 1.) u !l('rnJoJ rrr\\l ilvcsligatc conrple\ clcclrical crrgirtccri;rg problcnr;

.\;r. r:nr.l)llli)
5 .\ir11ir\ :. afll\ In..].rrr crrg.inccring trx'ls. rcchniqLr:s rLrld rcsolr'ces L(r ril!"orl]pitr

.llr.lri.-,: c !;l]ccrins ,r.r1\ iri.\ \\ith rrn rLnd'rsrurdiog Lrl lh' lirniLxtiorj
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7. Abililv 1o de\elop stlslsirublc solu(ioos &1d und'rslNd th.jir impacl on rJri't:: :ni

.-nvironment.

8. Abiliti' to aPply erliciri principles to engineering praclices and lrL ir\ ilrr

responsibilities.

9. -,\bilit) to firnction effeclivcl)_ as a! individual and as a nlember or leaCcr in ilivets' i'J:n

and in muhidisciplinary scttings'

t0.Abili[ !o colrprehend, design documelltalion' lv te elfeclivc reporis' nlal' Jf:'"\

p..s",,tutions to thc enginee ng communit'v and society al Iarge
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llanagc projects in multidiscipli[ary envirortnenls
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RAO PIEH},AD SIXGH COLL&,GP OF ENGG, & TECH

|laryana - 123029
rlllrt l.r\ 'lllrl

Programme Outcomes: f4 B A

\1.rir!r ol I \ine\5 \dnrirrlrirrrltrnr 1\18,\r I' r $L \t rr I Ll ' lr !r rrLrrr( \LLh 
'rr'rl

'p..l,,flrrl(]l, oll!rt'.1 b) th. l)ePrrrlm'rrl ( Nl:rnr!(rnL I 1\l ti \)' L \tr'r\ ' | \r)'Lr

The Programme is designed to develop fuiure maDagers wilh Dual SpecialiTations in the area

"i-v".1""',s 
vu,r"n.ir"nr. I'inancial Manageme-nt- Human Reso u rce 

-Man 
age nreni and

i'"",rr. ft Op"*,i.,* Vfanagenrenl $ith choice based electiYe subjects (CBCS)'

Programme specific outcomes:

llrls \lll \ Pr',:lrrrrrnle .,Lnr. er Jcrr'loping qualilied tlttrrc mtnagers Nith proPcr €duc rlioLr

lrnining. r.icrrch i rJ ',":.r:li.rner ,'rientationr'

llaimialgrr.'lrlrrl!hLLJJlngbnjilrcsrprot.ess]onalsinlotruemanigemenlleadersb!
l'"p"rii"s,i,'']ri,' c,lLre,rr,,',,. rr,iLrln* them lo ehallensc the con\cnrion an'l think inno\alirelr-'

l:nrilnrl! l.rJ.r.rif. lr.ll!Ll\. \ltitudt. Slills. Irassiorrs and l-e'rning fiom iticYel) corner

i".-i 1i,r,"'.,,,".,,A."n,1,,..tlinghusincssexccllenccirrlhelndusrr)andacadcmia'

L l ndcr5rrxl rh. .rIflic i.n 't lrcnr'llcal sludlcs inlo Lhc real lrinc npplicrlion brscd

.,,i,-,.i,"' ,,, .',.r1 i a'e hascJ srtrdr ' Inrcrnship lnd on .iob rrain ing mcrhod'

5. t LrrlrrsL.rrrJ or rlr. fnrhlcr -sol\ ing end 5lralcgic plannif! abilil) '-nh'rrrcing 
th! anrl\lic'rl

skills and (he lbilit\ lo.opc \ith denr'rrldsand chaliengcs'

Assist sllldenls 1.) pursLre tunhcr higher sludies alld rcsearch based studies
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&AO T&HLAE SIX&}' COLLESE OF ENCIG. & TECH

I
1;

Proeram Name: BBA

Protram Outcomesl

An Understand ng of Business Functions

. Providing Globa Perspectives

. Developing Crltlcai and Ana yticalThinklng Abilities' Lnterpersona Skill Development

. CreatinE Soclal Sensitivity and understanding CSR, Ethlcal and Sustainable

. Business Practlces Demonstrate sensitivlty to social, Ethical and sustalnabillty issues'

. Developing Entrepreneurship acumen

. Prosram Speciflc Outcomes Acquiring Conceptua ClaritY of Various Functlonal Areas

. Ability to analyze various functional lssues affecl ng the orSanizatlon

. Demonstrating abillty to evolve strategies for organizational benefits

. Analysls and interpretatlon ofthe data \!hich is used n Decis on Making

. Demonstrate the abilltY to deveLop models I frameworks to ref ect critically on

Specific business contexts

. Demonstrate EffectivelY Oral and Written Cornmun .ation

. Demonstrate Ability to lvork rn Groups

. Demonstrate understanding of socra cues and conlerls in soc a interaction

. Develop Ethical Practices and lmbibe Value5 for Beller Corporate Governance'

. Understand ethical cha lenges and choices in a business setting

. Demonstrate unclerstandlng of sustalnability related concerns n varled areas

. analyze G obal Environment and its lmpact on Business

. Understand the ecosystem of start Lrp in the country

. Demonstrate the abi ity to create business plans
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6.1.2-Ihe cffective leadership is visible in vrrious institutional practices such as
dcccntralization and participative managemcnt:

Deccnfralization:RPSCollegeofllngin(erin!&lechnolog)belic\esinthcpracticesol
deccntralization which promole its vision and mission. Institute has a mechanism for
delegating alrlhoriry and providing opcrational aulonomy to all the luncrionaries to work
10r!ards thc success ofthc iostitution.'[hrough parlicipalivc managentent. the committees
handle and cnsurc their activitics in a contplele and constrLlctive \\,ay. Decisions are based on
rcsolutions ofthc meetings in accordance trith instituliolt ]lolicies.

P{rticipative }Ianagement: RPS College of Engineering & Technologv promotes a culture
ofparticipative managenlent bv involving staf'l. srud.nts and all stakeholdcrs (viz.. parenls,
Alumni. Emplo)ers) in various actirilies. The institution believes in participative
management enabling stalfand srudcnts ro gire their r.rpiniois.

Case Study: Acadcmic and Extra-curricular activities of the departmentt

The practice ofdecentralizalion in academics and E\tra-curricular acti\ ities $ith various
committees and cells for plans. policies. implementations- re\ ie\\,s. analvsis. evaluations and
reports with activc participations offacullies under various designations widr guidelines of
Principal.

Principnl:

l. li hold BOC nreetines as per norrrs.

-. I. iro'd \(:u(lri., \d\i.ot\ ( ,.|| .itrL( .)1,(t l:: .,. fcr t...nlt,

l. lir coordinale and motivate the lacult) and stuJents anJ suppofiing stall so that rc
plal thcir respective Iolcs ntore elficienth.

4. hkes carc of tlle lirlllllmcnt ofall rhe cLrrricular & Ilxrra-Curriculal rcquircnrents.

Head of the Department:

L Responsible lor rll lhe acddcnric aflairs ol'the dcpanmenr.

2. Represents his/her depa.hent and rvill report to the pdncipal all the short
comings ibr the developmenl and proper lunctioning ofthc department.

l. Also conccntrate on the all-round participation and interest of the studenrs in
Extra-curricular activities

tive programs including collaboration $ilh other
d ilitrent i ndr rst ri --s

a\
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\ptri\.ai\ \l('1I {,,,rr ,,i Irrli.r& \r'1lli.rt.iir,.

Balana, td{}hindergarh, Haryana - 123029
,

Clnss In-charges:

l. Teaching.

l. Students Asscssmenl & Evaluatiof including examination $,ork ol unitcr.sit),.

i Helping die slLrdcnls in pcrscrn- ethical. moral and or er all charactcr
dcreloprncnt.

1. ,\qiistinll in condLlcl ol dnd organizing senlinars,ruorkshops,/sucst lcctures_

j. PanicipaliLrn in thc Co-cLtrricLllar & l\tIa-curricLrlar 1\cti\,ities.

Student Actir i!\ Ccll:

L li!'!-ognizins the imp,lr-tance o1-activitics and its role in the bringing up the
stud('ntS.

l. Promot!'-i lir hrr the cultulul- spo(ing. social and scientilic activitics of
rhc college.

l. CLrllabtrrates lhrourh \arious committccs \!ith various f'acultics in
.up(1 i.in: lLr. (\tr:r-( ' rrricrr r, .rctir ities.

Class C'oordinator:

l. To inlorm HOD about ahemate arrangement lbr lectures and
practical-s !\hen facultj is absent.

2. Collect infomration regarding weaker students lrom the subject
teachers and arange remedial classes, counseling sessions with
HOD,

Committees thnt in\ohe stakeholders as mcmbers / special invitees:

l. Academic Advisory Commillee.

2. Intemal Quality Assurance Cell-

3. Anti-Ragging Commiuee.

4. Crievancc Redressal Conlmittee.

5. Women's Developntent Cell.

6. Alumni Association.

7. Training & Placenents Committee

8. Rescarch & Development Cell.

9. Studcnl Activity cell.

ol
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R.&O PI\HLAD StlYGH C$'LE$,X OP BNCIG. & TEEH.

)al

I11 addition. routinc committecs like Class work Monito ng committee, Dept. Activjty CIubs,
Sports Committee. Co-Curricular & Extra Curricular aqtivities commiltee. Librarv committce
('lc. JIsr lli\e ,tuJent. a. members oflne cummirLe(.

Similarly, Alumni and Employers are involved in cur culum planning and Trainitg Need
Analysis. Bascd orl the feedback liom students. Teacherc. Emp]oyers. Alumni and parents
special training modules (viz. Add-on courscs. cerliljcate courses. value added courses.
bridge courses) are dcsigned and implemented.

tQC
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RPSGO

RAo PAHtJqo .INGH GRoup oF rNsrrrurroNs
- (Enolneerlnc, f,l'nagement
Apcrovoo gy 41g1676ovr ot lrdia. nfit,arod to I G.U . Me6rpu'

Bil.ns. Mohlnd!.Otrh. H.ryanr - 123029

^.^-,-contact 
No. oI285.r414Jl ; Fa- :O1285-?4143ai},soalllnaG)gnrail.corrl, wet)(tte www.rpstnstttLtions.org

Em5it

Ref No. RPS6OI/2022/ IOo I

Prin al

Copy toi

Dntc :\5 Jonuory 2022

il TI

T\l de\elop.t \,stenl for conscious. c
aorllntstrabre perfomtance ol. tlle

cnsrslcrlt 3rd ctlolytic rction lo improvc thc scod'rnrc ;\no
ln\titulion. mmsgenrcnt is plcared to consriturc iQz\(co&pdsi\q ol $e follo\\,ilrg

4

a

l. Dr. Mshesh K. yxdov- princip,rl _ Uhiir person2. Dr. Desender Singn _ llaraqlmcnt Rcprcsenr.rtivc3. Dr. Gurdeep Tarruu- Coordincror rqAC4. Dr. Ra\rnder Kunrar- Assi"rr_nt professor in MimagernenrJ. Mr. Anil- HoDMaragement
6. Mr. Sumir Kumar_ HoD.Applied Sciences
7. Mr. Karambir- HoD.ECE &iE
8. Dr. Ritu Mohan- Assistarlt professor in llnglish
9. Mr. Mansih Kaushik- Assistant professor in Mechanical
10. Mr. Shashank Kaushik - Senior Maaager (punjab & Sindh Bsnk)_ Alumni
11. Ms. Neem (20CS50) - Student

The IQAC sbouid meet at least once in every quarter and the quorum foa the .oeeting shall be
ti4Hhird ofthe tola] number ofthe members. The coordilator will maintain the documenrs
like agenda, mioutes ar]d action taken reports witl omcial sigDatules.

1.

2.

3.

4.

5.

6.

Chair Person- RPS Education So

Rcgistar
De an

All fioDs
Accsunts
All members mentioned above

RP,S
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RAO PAHLAD SINGH GROUP OF INSTITUTIONS
(Engineering. Managemert

L /(-,i)vl of lfrdi,r Afi|aterl l.ic1I rr,
eatano, tvtotrirrasrg;il ;;,r";; - ;T;i;'
01285-2414.J1 ) r., . O L/Br-241t, ).,-I'l ; Web:itc : t^v./w -oq,astir.rtiot s.orJ

nef. No. RPS6OI/2022/ llgg 
Date : t1t\ April2eZ?

Anti-Rsssinq Colnmi(tee

As per All India Council for TechnicaL Education notifLed Regulation for prevention and
pmhibition ofragging in AICTE approved Te"f,,ri"af fn,rltutio,x ,ij. *". ,i-iri"*, o,arA,
2009 dated 01.07.2009, the anri-raggjng commirtee is esrablished as b"i;;, -- 

"-"

Apprcved by AtC_f

Cor'ttact No- ,

Email : rpsba lana@gmail, co

All HoDs
Accou[ts
Al1 mem

- Chairman
- l\{ember
- \.'lember
- \lember
- Nlember
- lvlenlber
- Ir.lember

" lVember

r The committee shall ensure that fie CCTY cameras .ri \ltai points arc operarional.
r. The committee will plaa and organise Alri-Ragging wolkshops /'Seminars.
., The committee will ensure that the Ncdei Officers complete details are updated in the

website.
. The cammittee will have regular interaciion end colrnselling $'iIh the studenls.

. The committee will also be responsible lor Identircatron oitrouble-triBgers

. Surprise inspection ofhostels, slrldenl accomfiodalion, canleens, resl cunl r'ecllalional

rooms, toilets, bus-stands and any other measures which would augur well in

preveoting/ quelling ragging and any uncalled lor behaviour/incidenl shall be

undertaken bv the coffnittee,
. the committee will ensure that each student and 

'very 
parent to submit nn online

udedaking every academic year at wlvw &ntiraisilr&i!'

Copy to:-

1. Registrar
2. Dea!
3

4

5

6

/

l. Dr. Mahesh Kumar yadav _ pLinclpal

2. D!. Ravinder Krxnar, Assistart professor in N,lanagement
3. Sh. Rajender Singh- Dean
4. Sh. Sushil Sha.ma - Joufllalisi
5. Sh. Babu Lal - Police
6. Dr. Kusum Lata- Asst. prof. in \.lanagemenr
7. Sh. Anur4g Mandaiya - Assl. Prot: in Mech. Engg.
8. Sh. Kammbir Sheoran- Asst. Prof. in EE

I

1a

IQAC
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.i

The telm ofthe membgis and the special invitee shall be oflwo ycars.

The quo m for the meeting including the Chairpe$on, but excluding lhe special

invitee, shall be tluee.

A complaint from an aggrieved student relating to the lnstitlrt on shall be addr€ssed to the

Chairperson, Student Grievance Redressa Comrnittee (5GRc)

In consideiing the gdevances belore it, ihe SGRC shall lollow principles ofnahlal
justice.

The SGRC shall send its report with recommendations, ifany. to the concrrned

institution and a copy thereof to ttre aggrieved sludent, lvrtlin a period of I 5 days

ftom the date of receipt ofthe complaint.

Any student aggrieved by the decision ofthe Student Grievan.e Redr€ssal Cornmittee

may prefer an appeal to the Ombudsperson, rvithin a period offiftecn days from the

date of receipt ofsuch decision

Principal

Copy to:-
ot,

1.

2.

3.

4.

5.

6.

Regis&a!
Dean
IQAC Incharge
All HoDs
Accounts
All members mentio:red aiove

R

,qq
g:ari

5

/

a

Student Gricvlnce Redressal Committee (SGRCI

As per AICTE (Redressal oi Grievance of Students) Regulaiions, 201 9 vide F. No. l- I 0I /
pGRC/AlCTEAicgulatio 20l9 dated 07.11.2019, A committee as under is constituted.

l. Dr. Mallesh Kumar Yadav - Principal -ChairPerson
2. D.. Kusum Lata Assislant Professor in Managemcnr - l!{ember
3. N{r. Anurag Mandaiya - Assistan! Professor in Lf€ch. Engg, - Member
4. Dr. Gundeep Tanwar Associate Professor in CSE - Member
5. Mr. Tilokaj (20ME37) (Speciallnviiee) - Srudenr
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rnnl 0nt Commit(e e

As per Section 4 All lndia Coul.il lor Technical Education (Genclel Sensitization, Prevention

and Prohibition of Sexlral Illrassment of Women Employees and Students and Redressal of
Cdelallces in Techoical lnslitutiors) Regulatlons, 2016 vide No. F.AICTE/WH/2016/01daled

loth June, 2016, the lttemal Complainls Committee will comprise of the undermentioned

peasons.

Ihe term ofofnce ofthe members ofthe ICC shall berp:ricCclthree)'ears One-lhird ofthe

members ofthe ICC will be changed €very year'

The committee will submit a report in Principal's Of'Lce by 30$ June every )-ear with lollo*ing

details:-

. Numbe! of gomplaints of sexual halassmedt received in the year'

r Number oforientation or hainhg Plogrammes carried out for the members of ll1e ICC

to deal with oomplaillts'
'1 . Number ofcomplaints disposed ofduring the year'

' Nurni"t of 
"u,"t 

pending for more thaa 90 dars'

t Number of Workshops or awareness Proglan1me cauied out for lhe officers'
- 

ffiil;;r, iliiy and students to sensitize therl agaiost sexlral horassmenl'

' ffi;;;;;i;; t;ken bv the hrstirurion asain5t tllc pcry"("aro..'

1. Ms. Geetanjali Gandhi- Assistant Professor irl CSE

2. Ms. Paridhi Tutiani- Assislant Prolessor in CSE

3. N4r. Satya Namyan- Assistallt Professor in English

4. Ms. Pinki. B.Tech CSE (Roll no. lECS42)

5. Ms. Swali- B.Tech. CSE (19CS18)

6. Ms. Rajbala- Peon

7. Ms. P ti- BCA (l9BCA:6)
8. Mr. Ajay Sharma- Accounlant

Principal

Copy tor

1. Registrar
2. Deaa
3. IQAC hchaige
4. AIlHoDs
5. Accounts

ers m

T

6. Ail memb

;.

endoned above

RPS 
C:\\ffi

Ba\at'"

- P.esiding Officer
- Member
- Member
- Student
- Student
-:,lember
- Studenl

!iember

-

l

c

r$6€
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AntiRaseine Squad

As per All Iadia Council lor Techaical Education norified Regulation for prevention and

!T^lb]tl"i:lIgqTgin AICTE approved Technical InstirLrtions v-id" rvo.l i-yi"e"ll /.rCrry
2009 dated 01.07.2009, the anti-ragging squad is established as below: -

l. Regist ar
2. Dean
3. IQAC Incharge
4. All HoDs
5. Ac{ounts
6. Ali members mertioned above

- Convener
- Member
- Member
- Member

Principal

Copy to:-

ol EJ{P

Ii

I 1. Dr. Raviader Kumar - Asst. prof. in Managemeut
2. Mr. Saroj Kumr Gupra- Asst. prol in CSE
3. Ms. Paridhi Tutlani- Asst. prol in CSE
4. M-r. Manish Kaushik- Asst. proi in Mech. Engg.

t
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in oder to. eslablish linh with Industry, a committee comprising ofunde! mentioned persons is
constituted The committee will identiry the gap in lndusiry Lequirements and academia. A1so,
&e commiuee will tlain the students as per the requir"-ent. of ih" Indr,stry and ensure qualily
plac€oetrts,

1. Mr
2. I't,r
3. Ms
4. N,t
5. Mr
6. Ms

Vikas Sharma - Training & placement Officer
Maaish Kaushik- Assistant professor in Mechanical Engineering
Paridhi Tutlani - Assisknt professor in CSE
Dinesh Kumar Yadav - Assistant prolessor in ECE
Praveen Yadav- Assistant Professor in Civil
Seema - Assistant Professor in \Ianagement

lrincipal

Copy to:-

1. Registrar
2. Deaa

3, IQAC Incharge
4. A1lHoDs
5. Accounts
6. Allmemb€rs mentioned abore

ol Eltg!

fidIi

spa\

*8ir-c\'ffi'fi1
Ensg'

dergalh

& 1e'rh

(HR )
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s \4r S \ Shrrma

Ms Rcetu

Corrvener

\.s nari PrcLssor ( CSE) I\4cmbcr

\stislanr Prolessor ( N4E)

\silstarl Professor( Mgmt) Nlenbcr

A sis!nt Proltssor I CE)

olt

Mr Rajeev Yadar

!lr Dcvender

Mr Nitesh

R

\tlst/+l

Irunctionalities of Comorittec
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\0TICI.]

A:_Ui\t\t co\t ]t I'l"I t,]Il

J co\t ]r n 'tt:t,. i\rraIIIlt.jts:

f'unctionalitias of Com nr ittee

. To make eflcds l'i -ri-':i!iirer lhe boii bell!eer lhe instilule eiC its alu ni'

tTo:nakcelforlsl'rsll3:g::9ir::eL'c'tlb'l'\eenAlilmniendcn:renlsludenls
. Io keep track arr'j lr ! rl:gits lh' ':' r e\ e liefts and successes olalrLxni

ol

ol

\'lr Vll(as Sharrna 'l rainlfg and P:^cerncr t Oii'lcer

\'1cm bc r

iVc xbcr

\4r Manish Kaushil<

ivls Scetra

\{r Kararnbii ,Assistant Professor i5CE l

Assistant Prolessor i\1E )

,\s\lsrarr Pr.,a.!.ir \19:rl)

IlemL-ier.\ssistant Prc:essor rcE lNlr Praveen Yadav

!1emb.rAssisian! Professor iCSE )Mrs Sariu

raAc

I

DIRI'C1'OR



D.an Acrdcfiia Atfai$

Asslstanr Professor (ECC)

A sr iste rt Prolissoi luCE)

A\sistant Projtsso (ECFI)

,\ssistanl Pl.ol'essor ( \1E)

Iln (cd r3i Sl202l

\o1.tcn

ADNlISSION COI\1ITII'TIiIi

Colt tlf|llili N'lIlNl l]Ii l{s

i\i1r Raicnder Singh

1r4 r 1(arambir

\.,1r I)inesh k.. YoDq,/

Con\cncI

Nleflbcr

N,1eff bcr

&-.
\4r Ponl(ai Sorli

Mr Man ish KaLLshi l(

N1cflbe'

N1eff5cr

Ivlcrnber
Assistant Prolessor (llnglish)

N Slrarnra

DIRECT

Moh

ol Engg

indergal

. & lecn
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I \4r Vikas Sharnra lPo [ft
\4s Paridhi Tutlani Assistar'lt Professor (CSE)

Asslstanr Prolcssor (llcE)\1r Dincsh Yadav

Member

N4cn1bcr

Nlem bcr

l\4e:r bcr

\'1r Praveen Yadav

Archi

nkir

:.

Assistani Prolessor (Cl-ll

Sru.lcnti CSE)

b-

l'u ncrion, t:1i.s of Com m itlcc
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DIRECTOR/PRINCIPAL

The Principal shall be the Acadcnic and Executive Ot'ficcr ofthe college and shall exercisc
gcncral supervisioo and conlrol over thc affairs ol the college and implemcnt decisions ol all
authorili.s olthe collegc. Ile shall be rhe Mcmbcr- Secretan,ol'lhe Governing Bod) i1nd is
empo\\ erL-d lo con\ erle a mccting of dle Govcrning Body \\ ith prior permission of Chainran

The Responsibilities are

o

o

I3. l'o make all nccessar) sleps lo initiare and
of the college.

15. To advise on any financial matter thal ma
authoritv or body ofthe collcge.

16. He shali bc overall responsiblc for tinell.

nglhcn thc rcscarch acti\ ities

im h\ thc oovcmin! hod\
h tbr the opinion h1 an1

l,+. IIc slMll perlbrnr such other duries as ma

buclgcl cslinales. lunci clevcl oPmcnt slalemenl
'ql,rihc hook. ot accourn ts.

tcriodic presentahon lo tl)e
governing bod_v.

17. Hc shall have overall responsibility for lab developmcnt. faculty development.
teaching. suppo11ive staff training and development.

18. Shallhave t'ull rcsponsibility of timely and economlcal procurement ofconsuntabl
En,lq &1

or tl'rlohle. lhl lab.. office erc. H< i. dullrori/cd ro entnrrr ihrsjub lor rh< tiniltrt:X&e
r.'.",unt officur rnd rJr i.c lrin :s rnd \ hcn n(((s.at\ . *Iir"; *on

(galh
ol
rnde

RESPONSIBILITIES

1. To implenrenr all polici!'s r.lated lo ,\cadcmics and Adninislration ofrhc coll.qe as
apprtrr r'd b] the Cor elning Bod) .

2. To exercisc ell poNers Jele{.n.d Io hint herbr theGoterningBody.
3. Io pror ide acadr-rlic leal:r:hip ar rhe eollere.
'1. Io delelate and re-JcleLde iollta (rl his poter 1o anr ofhis ol'his colleagucs rvith the

concurrence and oFFro! rl ojlh('lro\ctrin!bod\tocnsur!,sntoolhrunningofthc
college.

5. To issuc appointment orJtr tor rhe posr ol f.aching \on- Teaching and sunn,'r1r\<
slalfas pcr d1e I ules !plr,,\ rJ b) rh.. gt,r crning bodr

6. fo declare vacations. h.,lrJlr. -rni rcces. lnJ td retain anr stall'dLrring
\,acirlion'holida\ s ibr r.1ll.i:rl pLrrpoic

7. 'lo convene or carrsc to ht ctnreneJ conccnrr-d mcr-ting ol'thc rarior.rs acadcrlic and
rclatcd bodies ol thc collcge rneluding the nrccring olthe governing body.

ll. Olctall responsibilitr oicramination as Supcrintenderlt-in Chicl'-
a'\rr.rll Jc5pon.il.:tir\.'r \.lnri..i,,l.
I0. 'l o constilule ad\ ison comntittees bodies as nrar bc consider.ed necessary lbr thc

con!cnience ol_tha adnrinistration.
Il-lonlal(eimnlcdiataaciion.asandrrhennecessar\'.orao!nlartterandifthesanlchas

not been provided lbl in the rules laid ahoLrr b) thc gove ling bodv. then rcpo to thc
govc|ning body inrmediatclr.

12. To cxclcisc general coDtrol and supen ision olcr.thc othcr offlcers i1nd the sla1] ol_the
college rclated 1o academic and l1dnrinishati!e $ork-

(HR
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19. To take decision on all matters related to academic activities (teaching & research) of
the col1ege.

i0. fo plan ard erecute academic de!elopnrenl and e\cellcnce al the college
11. To enter into academic alliances with the approval olthe governing body.
22. To keep governing body appraise ol developments in education and advicc the action

plan lc) the goveming body in this context.

REG ISTRAR

l. Preparing intbrmalion and fillirg up the proforma lbr inspection committce's visil ol
aftiliating university/ Technical Board Haryana for the existing and new courses for
approvals and alfi liations.

1. Submiaing ofinlonnation relating to college to the Govt./ University/UGC timc to
lime.

3. Da1 to da1 corespondence with the affiliating university/Technical Board and other
CLl\'1. agencie\.

-1. Apph lo the highcr edLrcation concemed Boards/ Universities lbr obtaining No
Obicction Cenificate lbr the new courses and deposit the same to the Univcrsity along
\\ith applicalion processing fee as prescr.ibed by thc concerned Board/ [Jnivcrsil).

5. Deposition olrhe annual alljliarion lee and continuation lee well in lime along with
applicarion tbr the existins courses to thc unj\'eNily to avoid latc fine.

6. Sending onlinc data at AISHE ponal every year rvhich is mandatory by Ml IRD Govt.
of India.

7. Corespondence and lbllo\\ up \rilh Scholarship Department for disbursenrcnt lor
scholarship to Special'Resene Catcgor) studenls everY year.

8. Prepare documents and other correspondences for Seminars/Progrants heid at our
college.

9. Drafting and designiag ol rhe advenisements for admission/ various teaching & non-

o

o
tcaching posts

10. Maintenance o
I l. Maintenance

sta1l-.

12. Overall moni

lntemal & Erlernal concspondences in the oUlce
cis CircLrlars'O1'fice Orders/ Mcmo for the slLrdenls and

iege Bus Sen,ice through Transport In-charge
the rccovcr\ ofthe balance 1'ee lionl thcln

n and sending documents aiier ve fication for rcgistration

13. Irollou, rLp wi r
I4. Assisting in New

in tl're university.
15. Overall observcr for sending the lclters to parenls of any kind.
16. To check and upkeep the personal lilcs ofthe statl'.
17. lssuc ofshow causc. no objeclion. cxperience cerrilicate to staffas per the

requirement.
18. Preparation of Agenda files for tl'ie General meeting with Managemenl/Governing

Body timc to tilne.
19. Monitor the morthly and annual reports ofthe college.
20. Overali supervision ofthe \\ork related to Internal/External marks/an),dispule rel

to Iixaminalion.

R PS Cdlege d ErEg.

Belana Moh{dergr
!:
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o

l. Prolide a poirlt ofcoordination belu'een all dep

rno extrJCU rculdr a( ti\ ilies.

2

I

Monitor the progress of lhe dcpaftnlcnts regularl! !'

I
Identily the areas ol improvemenl ibr the uelfure oflhe stu

Participate irl thc coliec.e evenls ard oYersec thc activiies o
ents.

subcommittees like

spufls. cultural & tnc': & canleen.

5. Pr-ovide a rolc modcl. encourage participation. delegatc rasks and lcading directiou'

6. Fostcr a balance bet*een acadimic" cr-rltural. spo(ing and social aclivities within the

college conlmunit! and suppofi the inlegrarion ofexlra-curricular activities into

sludents overall dc!eloPolent.
7- Fostcr a lolerant. secllre and supportivc culture rT ithin the college'

8. Supporr and develop a program olstudenls' invohement in \\'jder commLlnity

actii'ities. cspeciallf in the areas olcommunil) \\cllare'

9. Encourage interaction between junior and senior students'

ib. p.ovla" i 
"o.,"unicatio:r 

channel for srudem input inro thc collcge administrdrion.

I l. Suppo( the implementation ofthe coll(.ge s discipline policy'

t2. Wiiie and overiee policies and assist tq develop a positive psychology'

l3- Idcntily appropriate resources antl agencies lor student counseling

i+. nrouia" input t food sen'ice policy and monitor feedback on performance ofcatering

scrvices,
15. Understand and respond to concerns ofindividual students and provide access lo

.er\ ice. rbr coun'cling uhcn thesc crc required.

16. Organizc the educatioial and rec|cationcl trips for th(- slud('nts to rela\ and unwind

from lough academic schedule.

tl. t-ost.. ni*'orks lor thc early cielection of student rvelt'are problems dnd seek solLltion

to welfare Problems
18. Support thi team of staff and students involved uith allocation of strrdcnt

accomnlodalion and llostel administraliol'1.

19. Assist the Principal/Dircctor in general administtation ol'thc college'

20. To builci a core tiam to deal with disciplinary matter ofthe college'

11. I lcar rnd irvestigate any case of breach ol'disciplinc by student(s) or any nl

on theil part. Pr"i",rl ..ilu. u,, 
"*"mple 

to lhe students both in terms ofinte

pcrson and morals.

isbehat.'
rri

ot Engq

lnde(garh

5
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R.P S College

Balana [loh

21. Making synopsis ofthe canclidates apptied in teaching/NJon-teaching post in \ ariuus

,lepartirerrts artd sen,iing the sane to ihe University for conducting inter!ie\&s through

ProPer channel.
22. Conduct ofthe Urriversity Examination semcster wise and sending the data to the

University as required
23. Monitoring olthe University work related to RR' CR' Examirlation'/ results ofthe

alliliatiDg UniveNit).
:4. preparatilon ol the ciass wise and teacher *ise resuits through HoDs tor updating thc

sailc to manailement.
25. Any- other u'oik assigned by &e Goveming Body/ Principal time to lime'
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22. lnitiate and coordinate stalf development in q'ellare skills.

23. To help admission incharge to prepare a streamlined Activily Calendar lor va.,ious

activitics speciiying thejob rcsponsibilitjes and cut offdales pertaining to the

admissiol1 during the session.

24. I;inalize the budgel lor expenses lbr admission aclivilies u'ith Admission Incharge and

assign tasks 1() him to develop the contacls with the schools' management,/lineup thc

tlatei/organize/conduct the admission counseling tbr l0+2 students in various Sr' Sec'

Schools olHaryana & nearby Raiaslhan

25. To organize/conduct the meeting ofAdrnission Corrnittee at regular intervals to

disctts. rariorrs agcnda issuei ol'admission proc(ss.

26. To get the va ous advertisemcnt male als de \ elopcd/preparcd b\ the team nrembers

antl ilnalize the samc by discussing in admission conlmittee mecting.

27. Io guide admission incharge lor displaf ing lhe publicitl matcrial through locrl 'fV

channcls. ne\\s papers, hoardings. coaching cenlers & education thirs etc.

28. To dcvelop the tcams of teaching and supPoning staff lbr counseling of students'

repofting lor admissiol] in the college.
19. Overall moniloring on T arious admissioD acti\ ilics and to pror icle all thc facililics

required lor the same \\'ith the suppon of Principal and othcr authori

college.
30. Anv other work thal ma-'- be assigned b) Ihe managemenl lrom time

IIE \D OI D T] P.\ II'I'}I E\T a4LAlll.
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He,lShc is the architect ofthe depanmenr. lts smooth l'Llllctioning and Iunher growlll largcl]-

depends on the vision ofthe HoD and dle implcmentalion ofthe college s policies Although

in;ividual ihcuhies are fully responsible for elfective conduct oftheir o$'n classes yel lhc

ovemll responsibility ofefficient lunctioning ofthe department rests with the HoD He'/ shc

have the following responsibiliries:
l. l'o ensure smooth scheduling ofclasses for the semester by eflecli!e division ofload

and coLrNes among departmenlal teachers.

2. To address all needs oithe teachers and ensure adequate resources availability t'r
them to carry out their responsibilities.

l. l'o monitor and rcview coLlrce plogress.
4. To act as a represerltativc oflhe department lo the Principal and Governing Bod) and

roice conccrns. reconintcnddtions ctc.

5. To providc expeltise in the area ofspecializatjon and guidanoe lo.iunior leachers as

and when nceded.
6. To develop course curiculum and rcsource matcrials. Llpdate librarl- l'aciliti(rs e{c'

7. To carry out any othcr respoisibilit,v as assigncd by the Principal time to time-

8. Assign responsibilily to all the facult,v and staff menbers in writing & monitor their

pcrf-ormance & control thenr as r'equired.

9. I'lan & nronitor crtrricular'and co-curricular activitics ofthe dcpartnert.
10. Appoint class coordinators and laboratory incharges and monitor lheir performance'

( ounscl deli[rlting laculties/Slat1 members

NloDilor s) llabus contplction & acadenlic ptogrcss and acadenic prc:lrcss ol'

sLude]1ls.

RPS
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and guides thcm to right path. Some ofthe core responsibilities are listed below

problems

3.

o

I3. Counsel delaulting studeflts and communicate with their parents'

14. Pl3n dnd inrplemenr lacurltl. ,taJ1'un61 51Lr6qn15 ier elopn rerll 'rcli\ ilies'

15. Organizc seminars and coni'erences at regular intervals'

16. Extend support to Training & Placement Cell

17. Get departmental website Lrpdated regularly.
18. Anaiyie university resulls, detemline remedial measures and ensure their

implementation.
19. En.sure maintenance ofrccotds ofstudents' sessional marks & altendances etc

20. Identil,v weak/defaulting sludents. counsel them and scek assisuncc liom their parents

lbr improving thc periormance of such students.

21. l-hsure ploviiioning of equipments/consumables and books etc well before the

commencement of the semester'

22. Ensure appropriate leadiness for lhe next semester as also smooth t'unciioning olthe

ensuing sen]estel.
f3. Iiomruiation ofTimc-Table. I-ecture & Lesson PIan. CO & PO etc'

2,1. Sr.rbmission olHome Assignments,'Project work etc.

f5. Evaluatiu, Assessmen! ol the studenls

26. Organize ColloquiumslCuest Lectures/lndustrial Visits & FDPs etc'

TEACHING FACULTY

Teaching lacully members constitule the most impo(ant component ofan educalional

instituteiThey are thc ones uho help in lbrming the career ofrhe students and whom the

students tendio take as their role m;dels. A good leacher al$a)s motivates his'fter slLldcnts

I

2

l
I
5

6

1

8

9

l

Teach subjects as per the direclions ollhe Depanment Heads'

Conduct lab classes as assigned and maintain students records

Prepare coursc file for each course bcing laughl by the laculty

Prepare and update lab manuals.

Develop assignments and qrtestion papcrs $'ith modcl ansrvcrs'

Conduct makeup classes as !\'ell as exlra classes for weak students'

Undcrstanding studcnls nlentoring (maintain record of discussionsl

. To be punctual at classes.

. Extend support in placement activities olthe students'

0. Dngage in'selfdevclopment through research. organizing/pafiicipating in seminars'

$dtin8 lechnical papers. lvriting books/chapters etc'

t t. ,qcade"nic & aanrinistrative planning and developmeflt lvork both at departnlenlal as

rrcll as irstitutional level.
12. To cnter inlbrmation in ERP as direcled by Head oflnstitution'
13. To develop resource material and teacllrng mcthodologl

14. To assist in departmental administration including examination activitlcs'

15. 1o act as a Mentor and help thc students in sorting out lheir da)--to-day acadcmic

g\09 3
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1_o provicle "libmry search setvices

0. To keep the librar) lully cor]lpllterized and opelati!c as pe

1

I
9

I

16. I'o act as a Menlor and help the stlrdenls in so(ing out their da,v'.-lo-day acaden'llc

problems.
17. fo perfolm additioial duties and responsibilities assjgned tinlc 10 !imc'

LAB ASSISTANT'/TECHNICIAN

l. Io assist-l-ech. -,\sst. ln discharge ofvarious duties ofthe laboratory.

2. The duties and responsibilities ofComputer Lab Technicians including the operation

o1-the co puters and nelu'ork. supervision of lab equipment & l'acilities' keeping

records ofequipmenl and lab supplies.

3. Maintaining the securil) ollhe lab-

4. Assist to sludents in the lab b) demorstrating the proper usc of the equipmcnt and

hou to use the- hard*arc and solirlarc to finish assignnrent.

5. Assist the sludents and tacultl members in experiments/practical \\ork and research'

6. Responsible lbr lhc cleanliness ofthe lab to ensure safetv and proper working

conditions for rhe lab users rnd proper maintcnance ol the compulers

7. Io cary out all duties cssigncd to him l'rom time to timc.
gns0

4

o

o

l. \B \Tl'l-\ D.\ \'f

l. 'lo have ovcrail responsibilitl olall matters related *ith library

2. '1'o plal and develop lhe libraD olrhe college and provide the n

scrvice to the sluden[s and stalfofthe c'ollege.

3. Ge[eral administralion ofthe librar] including planning. budgeting and dcvelopment'

supervision. cataloguing and indering.
4. Books/periodicals/video tapes/CDs etc. collection and acquisition.

LI B IT \ ItI-\ \

rat\

JI 'i

ccessarv lib

l. To have overall responsibility ofall matters related with librar,v.

2. To plan and develop lhe librar) oflhe college and provide thc necessary library

seNice to the stndents and staflnrembers.
i. Gcneral administration ofthe librarl including plannirg. budgering and developmenl.

supervision. cataloguing and indexing
4. Ilookslperiodicals/video-tapcs/CDs e1c. colleclion and acquisitior.
5. To obtain conlinuous taedback liom laculty menlbers on new and impo(anl books

and cnsLltes procurement ofthe same tq update the library.
6. l'o continuousl)'lesearcll thtough books. papers. internet and other sources. availuble

books/journals and propose procurenlenl ol the samc to laculty nlembcl.s'

Ensure adequate variety and copies ol'books in the library pcr strbject

.\r'r'anging lbI repairs and ntaintcnance of Iibrar) assets.

r the nccd ol lhq s

RPS b'dlcue
1 -'
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ASSISTANT LIBII.\ITIAN

t,IBRARY,\SSISl-\\ I \I IT-\I) \\T

l. l{esponsiblc t().\ssisLxnt l ibruriuf.t . i:i '..:.-
.. 1. .. .' : 'r.r f..'.:\ . ".,...|,.."
l. li) rcstorc boolis and periodi.iri: .i.
-1. Io lre incharge ol'chcck]ne lrl lha .i:::-, -.
' \1. rr:..rt.-'. , r'k.l ,

6. I rbeling. Fcsting and r!'filirir! :r:r - . .

o

o

LAllt :?'

MAI\TE\.\\CE I\-CIIAR(;E

L IIc/She is responsiblc to the mainlenance engineer in all aspects connccled wilh
nraintcnin( c uork of llrc college.

l. I-o look alier maintcnancc ofall ollices. residences and academic blocks & all
can]pus.

3. To supervise tlre cieanlincss in and around the canlplls.
4. To look after the uelfare oflhe residenl studenls and acting as their counselor ibr

rcrroving their problems diiicuhies.
5. 'l'o maintain systenutic record ofroom allotment and provision fol t''urniture etc.

6. To lill up lhe monthl) requircnrcnt ol malerials and get them collccted liom slore.

7. To assist hostel administration as and \\'hen required.
8. To keep the record ofthe kel s for college.
9. Ensures appropriate documenution is lllaintained rcgarding unil operations such as

invcntory/material/suppl) le\els. $ork performed and status oflhe work projects.

10. Prioritizc rvork fol staf-f. schedules projects and assigns appropdale stafi
I l. l\4aintonance attcndants consist ofpersons lor classroom cleaning. sweepers. sanitary

!!orkers. nlasoos. peons. rvalchmen and gardeners. They are responsible to thc
maiitenance supervisor in the \lork assigned 10 lhem.

SECURITY IN CHAR(;E

Pnncr9alare responsible lor mai taiojng assignecl unilorm

*J;?,.?'"ffifi'dffi'

l. Responsible 10 fie Librarian in all matters related to library.
2. To assisl the Librarian.
l. To catalogue and classify books and periodicals.
4. Assist the librarian in library search senices and compulcriz.ation.
j. -l-o 

kcep all records pertaining to librar) updal.'d.
6. To carry on duties oflibrarian in his absence.

7. To assist in auditing the library.

l. Ciood attcndancc and puurctuality are inporlant lo thc ellicienl operalor and are

cssential componenls ol'solid employee pefbrlnance.
2. Olllcers should dless in accordance lvilh the requircnrcnts o1'llreiriob assignment.

obcyirg all sal'ely rules that might require prolected ccluipment to bc \vom. Olllcers
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\r)nn'\,iJ li! ,\lt

l. Observe. nonitor and report flow ofvisitors & olhers'

4. Pror ide appropriale conLrol ofacces\ lo premisus'
j oh;.'.;; reportanl unlauful'rrincpp.opriaterctiritl'
n. V"n..'".,n"r*"n"1 situaliont and repon lo authoril:'s.r' irpnrofrlrl''

i Gt. i', ot* it"*ltlc cnd or laLc nighr hour: rs needcd

;. ;;;;il;;;;k-;hat mav be assigned bv the anage cnt from 1inle to time

t 2

4

HOSTEL WARDEN

lle,]sheshallliameproperruleslbrguidanceoltlreboardersandgetthemappro\,cd
liom ll're Hcad ofthc lnstitLltior'ls'

;;i;;;;;;rd ."rp"nd to emergencies an'l contact docto^ ohcn needed looking

atter the welfare ofthe studcnts

;;/'sir;,h;;i; k";p 
"heck 

on catering' clcening and arlanging lbr repairs 1() bc

car-ricd out
lloslel Warclcn is emp.)

al any time duil'lg the da

allo\\'irg therl to .lo their
lle.i She is responsiblc ltrr'

Ile / She will fumish a daill r''Pi

the Inslitulion and \\ill comnruni

his inrnlcdiallc alttcnlion

\rcred lo lake resular surprise inspections ofth
r or nighl and the studenrs shall loluntarily co

duties \rilhoul anl intenuPtlons

the maintenance oldiscipline in hostcl

)n ollhe allendance ofthe boarders to

e hostel r-oonls

opcratc in

5
(i

oi
cale al once io tha Head aboLll thc m

1

o
IIc' Shc is r.esponsihle lbI in hou:. anJ irlJu.::i.ri tl'.lining.lrl' 1ln.ll1\ |rlaccnl.nt ol.lhc

srud.rts l he ;csponsibililics c(1n1lris' th( li'lln\\i S:

1. ,\rlanqing induslrial risit&inpl'rnttrriningtorthe 'ttonJ 
arrd lhifd \earsrudentsol-

Il.Tech & M13A studcrlts'

l. Ananging gLlcsl lactuers b) induslr\ c\p!'rls'
. 1r,' 'g; ,: p.'', .r'.lit' 'l'r'lop rI r' l-" r-:''rrrr,ri ltr' ' -l :rp't"
l. \flrngin! indLlslrinl short te'n' cou'"' lll c''n'ult''lron (ilh Lil 

'(tnr 
lloDs uhich

hclp in gcrting sluderts tirc.jobs'

:. Assist ric str-rclcrrts ir prepaling their CVs'

r, r,.,"tiiri, lirir." ",ith 
ind'ustry houses. armed t-orccs. 11& D rlrgani^Lions. placcnlcnL

" 
;,,;r,,li,t".i ,i*.,,"ies ctc' tbrlrlaccmcnt of llnal anLl prc'llnil \ 

':rl 
studenls'

, r,r:""g" ,,,i;,,riig, ,nock inter\lie$s ol'slLrclents in aLtcnJinu intcrr icrt s'

lJ.,\rrallga camfus itllcl-\'ic\\'s'
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